Laura Enyong
6349 151St North
Hugo, Minnesota, 55038, United States
651-347-7715
laura.enyong@mnsu.edu
PROFESSIONAL EXPERIENCE
SCHOOL OF NURSING OFFICE Mankato, Minnesota United States
Assistant Secretary August 2014 – May 2015
· Filed documents and records
· Created labels and templates 
· Answered phone calls 
· Created and updated department records
· Copied, sorted and shredding files
· Performed task pertaining to the Nursing Department 
· Data entry
· Photocopied and scanned documents 
· Delivered materials to other departments
· Scheduled appointments 
· Answered questions pertaining to the nursing program.

WALMART Vadnais Heights, Minnesota United States
Cashier May 2014 –August 2014
· Responded to customers’ complaints and resolve their issues
· Sorted and count currency 
· Processed exchanges and refunds
· Processed credit card and check payments
· Customer service representative 
· Assisted in stocking shelves and rotating merchandise
· Maintained knowledge of story inventory

CHILD’S PLANET Mankato, Minnesota United States
Assistant Teacher January 2014 –May 2014
· Completed all necessary paperwork for classroom activities 
including meal count sheets, attendance, screenings, 
· Parent/teacher conferences 
·  Maintained up to date and accurate education folders to include 
· Completed incident reports, permission slips. 
· Utilized research library, research, plan, and develop age 
appropriate activities for lesson plans in conjunction with the lead 
Teacher. 
· Assised the lead teacher in incorporating required activities into 
lesson plans that support children’s development. 
· Helped lead teacher prepare activities that support lesson plans. 
· Assist with individual and/or group activities to stimulate growth of the children in social, emotional and academic areas
· Worked cooperatively with parents to strengthen the educational program for their children

THE CHILDREN'S HOUSE Mankato, Minnesota, United States
Teacher's Aide October 2012 - Present
· Coordinated activities and lesson plans.
· Observed each child to assess their skills, interests, and needs and used this information to facilitate learning and growth.
· Communicated with children's parents or guardians about daily activities, behaviors, and related issues.
· Assisted in preparing food and serving meals to children.
· Performed housekeeping duties, such as laundry, cleaning, dishwashing, and changing of linens.
· Instructed children in health and personal habits, 
· Support children's emotional and social development, encouraging understanding of others and positive self-concepts.
KINDERGARDEN'S CHILD DEVELOPMENT CENTER Hugo, Minnesota, United States
Teacher's Aide October 2011 – August 2013
· Maintained a safe play environment.
· Dressed children and changed diapers.
· Observed and monitored children's play activities.
· Communicated with children's parents or guardians about daily activities, behaviors, and related issues.
· Sanitized toys and play equipment.
· Kept records on individual children, including daily observations and information about activities, meals served, and medications administered.
· Supported children's emotional and social development, encouraging understanding of others and positive self-concepts.
· Identified signs of emotional or developmental problems in children and bring them to parents' or guardians' attention.
· Assisted in preparing food and serving meals and refreshments to children.
· Instructed children in health and personal habits, such as eating, resting, and toilet habits.
· Read to children and teach them simple painting, drawing, handicrafts, and songs.
· Performed housekeeping duties, such as laundry, cleaning, dishwashing, and changing of linens.
· Provided care for mentally disturbed, delinquent, or handicapped children.
· Organized and stored toys and materials to ensure order in activity areas.
 
EDUCATION
White Bear Lake Area High School, White Bear Lake, Minnesota, United States
· 3.4 G.P.A 
· B Honor Roll 2009-2012
· A Honor Roll 2011-2012
· Peer Helpers 2009-2010
· Perfect Attendance 2011-2012 
· Superior Rating Solo Ensemble 2011-2012
· Suburban East Conference Honor Choir 2012
· Outstanding Chorus Member 2010-2012 
Minnesota State University, Mankato, Minnesota, United States
Recreation, Parks and Leisure Services-Therapeutic Recreation, May 2016
· 3.1 G.P.A
· African Student Association
· [bookmark: _GoBack]Marketing Club
· Participation Award African Student Association 
 
ADDITIONAL SKILLS
· Adult Cardiopulmonary Resuscitation Certified
· Child Cardiopulmonary Resuscitation Certified
· AED Certified
  
RERFERENCES 
· Janine Ketchel, Supervisor 651-335-4824
KinderGarden’s Child Development Center
· Lanise Schmidt, Co-Worker 651-353-7486
KinderGarden’s Child Development Center
· Wendy Suoja, Teacher 651-402-7622
White Bear Lake Area School North Campus



