MARIBEL COLON MERCED

137  STREET COLIBRÍ, URB. PASEO PALMA REAL

JUNCOS, P.R. 00777

PHONE:  (787) 349-6829 or E-mail: mlwfe1@yahoo.com
EDUCATION                                                                                                                                                          


2014-Present

Columbia Central University





Caguas, Puerto Rico 00725





Bachelor’s Degree in Nursing


1995- 2007

University of Turabo 




Gurabo, Puerto Rico 00778




Bachelor’s Degree in Administration (in process)





Bachelor’s Degree in Biology (in process)
EXPERIENCE 

2014-2015

Grupo Dental Dr. Rivera





Juncos, Puerto Rico





Position: Secretary





Answering phone, filing, office payments and licenses updated.


2011-2014

Exploradores de Cristo




Juncos, Puerto Rico





Position: Teacher





Teaching middle and high school students in all subjects. 

 
2010-2010

Paradise Wellness




Luquillo, Puerto Rico 




Position: Bilingual Assistant



Translating and advertising, web updating, emails, calls, follow up  

                          with clients, event planning, flyers and banners.

2006-2011

Medical Office




San Lorenzo, Puerto Rico 




Position: Medical Secretary/ Manager/ Electronic Billing

Knowledge in filing, answering phone, helping patients, verification of eligibility of patient with Inmediata electronic billing program, and appointments. Office permits and licenses updated.


1999-2006

JcPenney 




Caguas, Puerto Rico




Position: Basic Logic Assistant/Supervisor




Chargeback and scanning of merchandise.  Responsible for full 
annual inventory of store, customer service. Verify correct scanning price of merchandise. Ring-up station. Supervisor in Women’s Lingerie.

1997-1997

MOVA Pharmaceutical Industry




Caguas, Puerto Rico




Position: Manufacturing



Manufacturing tablets and sterilization of equipments.

SPECIAL SKILLS        

·
    Founder of Salud en Control, non-profit organization, involve in health and wellness.  Computer acknowledgment, customer service, translator and fully bilingual. Baker, cake decorator and love reading.
