


Emilie J. Alamo Rivera
Mobile (787) 342-0981
Email: emiliealamo21@gmail.com

Objective
Looking for an opportunity to acquire experience in Human Resources, and/or Administration, to do the transfer from the academy to the work environment. I’m responsible, Committed and work hard to achieve my goals.
Education 

· Expected graduation on May 2015-  From “Universidad de Puerto Rico, Recinto de Río Piedras”
· [bookmark: _GoBack]BA in Social Sciences, Economics and a second mayor in Human Resources. GPA of 3.12/4.00.  
·  High School from - Colegio de Lourdes Hato Rey.
· Bilingual (Spanish and English)

Experiences
· Human Resources experience- practice (300 hrs) at Yogurfit. General administrative work focus on HR:  such as audit employee records, I-9 verification, Health certificate, etc. Others task were coordinate interview for open positions.
·  Internship at “Autoridad de Desperdicios Sólidos” from January - May 2014. This internship focus on economic responsibilities such as update data regarding recycling, general administrative task and field visit.
· Summer 2013 - Kovack Securities, Responsible for updating Customer investment portfolios share with mentor for quarterly review.
· June - July 2007 – Departamento de Corrección-Summer job as administrative office clerk: filing, computer data update, among others.

Abilities
· Computer knowledge; email, Microsoft Office Word, PowerPoint, Excel, social network etc.
· Excellent interpersonal skill, experience working with customer and in teams.
· Leadership skills, and self started, organize.
· Able to work with minimum supervision and manage multiple priorities. 
· Excellent analytical skills, work with numbers and 



Reference available upon request.

