Jennifer M. Sperling

7402 Church Ranch Blvd.
Westminster, CO 80021 
(630) 254-1488
jensper1488@gmail.com




Hiring Manager:


I am writing to inquire about open positions available within your company. 

I have a successful work history in leasing, real estate, marketing, sales, and customer service. 

My experience and skills within the industries of healthcare, finance, and property management are accompanied by merchandising, retail management, public relations, event production, and advertising. I am confident that this would make me a valuable asset to your company. My completed Fine Arts and Business Marketing & Merchandising Management courses also complement my creative and professional qualifications. I have also produced many fashion shows, photo shoots and other promotional events, which accompany my bold and innovative personality. 

Enclosed is a resume for your review. I look forward to having the opportunity to meet with you and discuss how my skills could be of benefit to your company. 


Sincerely, 

Jennifer M. Sperling

















	



	

	Objective

	
	My personal objective within the work force is to obtain and secure a position with a well-established organization that will enable me to use my strong organizational skills, educational background and ability to work well with others, within a stable environment offering opportunity for advancement and professional development. 

	Experience

	
		Mortgage Analyst/Loan Processor  October 2012 – November 2014 

	Platinum Home Mortgage, Rolling Meadows, IL
Ensure the timely & accurate packaging of loans by processing files from pre-approval to closing (verify income, assets, social security, credit, appraisals, title insurance, sales contracts)
Provide quality service for clients, meet crucial deadlines & follow company/state guidelines


Asst. Director of Admissions Feb 2012 - July 2012
Lee Manor Rehabilitation & Nursing, Des Plaines, IL
Conduct facility tours & execute admission process (background checks, Medicare/Medicaid applications, physician logs, short term & long term patient contracts)
Responsible for responding to doctor referrals & following up on inquiries
Maintain statistics & update daily, weekly and monthly marketing reports
Leasing & Marketing Consultant  March 2011 - Feb 2012
	

	
	The Green at Chevy Chase, Buffalo Grove, IL
Generate clients, lease apartments, qualify prospects, and prepare lease documentation
Develop and implement sales and marketing strategies to optimize occupancy 
Responsible for activities related to move ins/move outs, lease renewals & resident concerns

	
	Visual Merchandiser/Sales Manager  2010 - 2011
Bebe, Oakbrook, IL
Organize sales floor and execute window displays
Achieve productivity goals while driving sales and delivering outstanding service
Manage merchandise back stock and replenishment on sales floor 
Sales Lead/Visual Manager 2009 - 2010                                                                                
	

	
	Coldwater Creek, South Barrington, IL
Manage daily retail operations, managerial tasks, transactions, stock, and maintenance 
Organize sales floor, shelves and racks as well as direct the visual tasking team
Assemble visual store displays and coordinate sales floor

	Education

	
	Bartlett High School
[bookmark: _GoBack]Academy of Design and Technology                                                                                  
	2006 


	
	Associates Degree in Fine Arts                                                                    Obtained in 2008
Bachelors Degree Merchandising/Marketing                                                   Obtained in 2010

	Skills

	
	I demonstrate the ability to maintain confidentiality and I possess effective communication skills as well as functional leadership skills. I work well with Microsoft Office (Word, PowerPoint, & Excel). I possess the ability to grasp new ideas and integrate them into desired results as well as gather, compile and analyze information from different sources. I can handle challenges, with proven history of increased productivity. I am action oriented, focused on solving immediate problems. Overall, a hardworking, goal-oriented, perfectionist and a team player that can coordinate several tasks simultaneously.


References Available Upon Request  


Why are you interested in this position?
*I am extremely interested in jump starting a new career. The requirements for this position are reflected in my previous work history. I believe that I am qualified both educationally and professionally. 

What makes you the perfect candidate for this position? 
*I am new to the area (permanently relocated from Chicago) and I am looking forward to new experiences, meeting new people, and learning new things! As you may be able to tell, I am overall very excited and will express this in my new position. I work well on my own as well as in a group environment. I like staying organized and taking initiative to get things done in a timely manner. I also accept constructive criticism in order to be more productive. 

What can you bring to company?
*Not only can I bring my friendly and positive personality, but I can also bring my reliable and hardworking demeanor. 


