Raul Milian Jr.
2315 N. Canal St., Carlsbad, NM 88220 
(915) 276-8529 - rauljunior915@gmail.com
______________________________________________________________________________________________________________
	Professional Summary
	Bilingual Business Professional with a passion for business development, team building and project management with a strong background in the Healthcare Financial Services industry.  

	Qualifications/Skills
	· Proficient in Microsoft Word, Excel, Power point, and data entry.  
· Strong communication, problem solving, team building and leadership skills.  

· Highly dependable and excellent attention to detail. 

· Employee, inventory and daily multi-site operations management.

· Preparation of monthly status reports and compliance of government assistance programs.

	Education
	[  2004-2005 ]
     University of Phoenix
Santa Teresa, NM
                                                   Course of Study: Undergraduate courses

	Professional Experience
	[2013-Present]
Standard Energy Services, Inc.
 Carlsbad, NM

· Serve as Night Operations/Yard Dispatcher for all incoming/outgoing job-related information and job-related communications and traffic with Customers, Salesmen, Supervisors, Safety Staff, Office Clerks and Drivers.
· Perform all duties associated in accordance with company policy and procedures for transporting, hauling and disposing products by following EPA and DOT guidelines.  

· Price, process and correct daily Ticket items into Ticket Tracker. Verify CDL logs, Job Safety Analysis and Pre-Trip Inspections. Process payroll and other duties as assigned. 
[2014-2014]                          Madron Surveying, Inc.                                Carlsbad, NM 

· Served as In-house office survey technician responsible for evaluating, re-writing and reviewing plats. Processed field data notes and compiled files for projects.

· Researched, analyzed and revised documentation and legal descriptions. Managed multiple tasks and projects and used multiple Microsoft Office applications.
 [2005-2012]
Cardon Healthcare Network, Inc.              Albuquerque, NM
Project Manager/Lovelace Health System, St. Vincent Medical Center, South Texas Health System
· Managed multiple projects concurrently within the region by implementing business processes to support defined objectives.  Performed quality assurance and operational audit measures to ensure that the client’s fiscal goals were met.

· Maintained constant communication with administrators and government agency department heads to discuss monthly reports, progress and policy changes. 
· Responsible for ensuring compliance of government assistance programs while meeting company standards and goals.  

· Recruited, hired, trained and supervised staff while overseeing the daily operations of each project.  

	References
	Available upon request.








