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OBJECTIVE      
To obtain a challenging and rewarding position that will utilize my experience and education to contribute successfully towards meeting the goals and objectives of the organization	 

Education
May 2011         University of North Florida                     Jacksonville, FL
Bachelors of Science, Mass Communications/Electronic Media
Jan. 2013        Manatee Technical Institute                   Bradenton, FL 
Certified Emergency Medical Technician

Experience
2014                     Stogeta LLC                                    Dania Beach, FL
Executive Assistant
Responsible for maintaining and updating customer documents.
Creating Final Shop Orders, Supplementals and Utilizing time management skills to optimize productivity.
Communicating with buyers and sellers to ensure that deals go smoothly.

2014		   UPaintYourOwnPottery                      Davie,FL
Marketing Coordinator
Planned meetings and trade shows by identifying, assembling, and coordinating requirements and establishing contacts. Responsible for creating marketing opportunities and implementing strategies for success.

2013-2014            Sarasota Smiles Dentistry                  Sarasota, FL                        
Dental Assistant
Responsible for surgical setups and breakdowns.
Kept patient charts updated and accurate.
Provided a relaxing and personal environment for patients.
Documented procedures according to proper protocol.

2013                   20 Minutes to Fitness                           Sarasota, FL
Personal Trainer
Personally trained clients and prospected for new clients. Constructed and Organized group fitness.

2012                   Ricoh Corporation                                  Sarasota, FL		
Account Executive
Prospected for new business, as well as ensured current clientele satisfaction through support	.
Responsible for completing customer needs analysis, identifying pressure points for all accounts and conducted product demonstrations/proposals.
 
2010                  Sunshine Realty                                     Saint Augustine, FL
Vacation Reservationist
Kept clientele satisfied on a daily basis and organized maintenance for all units, condos and homes.
Utilized my knowledge and communications skills to reserve the ideal locations specified to client needs.

2009-2010               Public Schools                                   Norfolk, VA
Substitute Teacher                                                                                                                                                                                         
Responsible for taking over for absent teachers, all grades.
