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Experience:
9/86-Present	American Medical Response				Grand Rapids, MI
		Regional Purchase Agent & Fleet Supervisor 

· Create purchase orders, stock fleet orders, verify and approve, and create and submit payments to vendors.
· Manage fleet of ambulances, wheel chair transportation, and support vehicles.
· Provide direct supervision of fleet mechanics.
· Responsible for scheduling repairs and preventative maintenance of all company vehicles.
· Schedule and maintain vehicle inspections and certifications with state and local governments. 
· Monitor and track corporate fuel purchasing system.
· Administer computerized on board driving system and monitor safe operation of all company vehicles.
· Certified Emergency Vehicle Operations Coarse (EVOC) Instructor.
· Responsible for investigating vehicle accidents, injuries, and damage estimates.
· Purchasing  responsibilities;
· Develop and maintain inventory levels for medical supplies
· Purchasing and deployment of medical supplies 
· Create and maintain working relationships with numerous vendors.
· Assist General Manager in budgeting process for vehicle, supply and building related expenses. 
· Administer Procure It purchasing program.
· Approve and monitor expenses with outside vendors and parts suppliers. 
· Manage building maintenance function and manage contracts with outside contractors.
· Function as member of the Safety Committee with proven success on injury and liability reduction.
· Active member of the Commission on Accredited Ambulance Services (CAAS) reaccreditation team.  
· Participate in local Strategic Planning initiatives.
· Historic experience within company includes;
· Paramedic field supervisor.
· Employee scheduling.
· Emergency phone and radio communications specialist.
· Field paramedic (currently licensed as a Paramedic in the State of Michigan).

10/84-9/86	Life EMS							Grand Rapids, MI
		Paramedic
· Provide emergency and non-emergency assessment, care and transportation to patients.
· Emergency phone and radio communications specialist.






Robbin R Stevenson									

Education:
2/03-9/04	University of Phoenix					Grand Rapids, MI
		Bachelor of Science in Management


1/00-6/02	Davenport University					Grand Rapids, MI
		Associate in Applied Science


1/81-6/84	Davenport College					Grand Rapids, MI
		Certified Emergency Medical Technician- Paramedic 


References:	Available upon request






