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EXPERIENCE

CORPORATE RECRUITER | Appliance Factory Outlet – Denver, CO                   July 2012 – Present
· Oversee all recruitment efforts for a 350 employee $85M a year retailer.
· Responsible for full cycle recruiting – Sourcing, recruiting, screening and recommend hires to the CEO, COO, and five different department heads. Additionally, conduct exhaustive reference and background checks for all high level candidates.
· Successfully filled senior management openings including Sr. VP of Operational Development, Distribution Center Director of Operations, Production Manager, Senior Delivery Operations Manager, multiple accounting positions, as well as a variety of roles within the company’s in-house marketing department. 
· Manage a small team of junior recruiters and administrative professionals that oversee recruitment/onboarding of all non-exempt positions including delivery drivers and technician trainees.
· Create job descriptions and post them on a variety different job boards daily, and run weekly hiring events.
· Conduct extensive candidate reference and background checks.

PRINCIPAL / SR. ACCOUNT EXECUTIVE | Bradsby Group – Denver, CO                         2010 – 2012
· Manage over a dozen accounts with ENR Top 400 contractors in Civil, Commercial, and Federal construction.
· Focused on direct hire permanent placements for operations management, estimating, project management, Safety, and superintendent roles. 
· [bookmark: _GoBack]Strong experience in the engineering and construction aspects of Mechanical & Electrical contracting, as well as Water and Wastewater treatment plants.
· Assisted in the training of team junior recruiters as to the intricacies of both the sourcing and business/client development sides of recruiting.
· Developed extensive network of construction contacts that includes specific connections and market knowledge in Colorado as well as nationally. 

BID COORDINATOR | Ledcor Construction, Inc. – Henderson, NV                                    2007 – 2010

· Solicit subcontractors to bid on commercial, federal, and Department of Defense projects ranging in value from $500,000 to $150,000,000.
· Analyze blueprints, specifications, proposals, and other construction documents to support senior estimators in bid preparation. 
· Developed comprehensive database of subcontractor data, region specific standards, and customs for various construction markets across the country.
· Supervise up to three associates in heading bid solicitation and collection processes.
· Managed estimating department project document control.
· Maintain correspondence to facilitate the RFI process between subcontractors and senior level estimators.
· Represented Ledcor Construction, Inc. throughout the bid submittal process for numerous federal projects.



EXECUTIVE RECRUITER | McCord Group – Las Vegas, NV                                                 2006 - 2007
· Specialized in permanent placements within the general and mechanical construction fields.
· Utilized networking skills to uncover talented individuals within the industry.
· Worked with clients and candidates to coordinate interviews and travel plans.
· Compiled an electronic database of hundreds of local and national networking contacts.

PROPERTY MANAGER | Four Star Realty – Boulder, CO                                                     2003 - 2006
· Assessed maintenance concerns and solicited contractors to complete repair projects for over 300 rental properties.
· Coordinated rental unit improvement projects between property owners, contractors, and tenants.
· Managed incoming rental payments of approximately $400,000 monthly. 
· Issued and processed tenants for evictions and collections on delinquent accounts.


EDUCATION

University of Colorado, School of Architecture – Boulder, CO                                                       2003
Bachelors of Environmental Design, Emphasis in Architecture


SKILLS
Knowledge and experience with the following software programs: Linked in network of over 15M connections, SendOuts (HRIS), PlanSwift, Adobe Photoshop, Microsoft Word, Excel, and PowerPoint.  Bid solicitation program proficiency: GradeBeam, The Blue Book, BidClerk, and ISQFT.
