Sheila Y. Yarbrough
                                                         720-324-6538 








:           sandiegogirl1969@yahoo.com
Objective

Seeking a challenging position where I can utilize my professional skills, with the opportunity to grow both professionally and personally 

Skills

*Animal Care and Training                                *Personal Home Care.     

*Customer Service in fast environment              *Catering and safe food handling.       

*10-Key by touch with                                      * Office Filing in Human Resources.

   *Researching Assurance                                     *Safety check planes 

   *Data Entry on New and existing account processing 

*Administration Function Training                       *Web Intelligence Experience           

*Balanced uneven bank accounts to accuracy.      * Strong Math Skills

\
Summary of Highlights and Accomplishments

Experience in helping internal/external customers in problem solving

Supportive team worker, committed, responsible and does more than expected

Able to prioritize workload and meet deadlines

Highly dependable, punctual, efficient and highly motivated

Accurately processed debits and credits from shareholders bank accounts to fund accounts meeting company standards

Work Experience
(Self Owned Catering and Candle Business)






Aurora, Colorado

06/2012- Present 






*Sheila's Catering 
I go to local business feeding lunch and breakfast  to the hard working people in Denver Co.

(Personal Care Taker) 






Denver, Colorado

2005- Present 






   *AAA Personal Services,
Cook and clean and care for elderly 

Run errands for clients

(Ticket Agent/Aircraft Appearance Agent)





Denver, Colorado

09/2007- 07/2012 




            *Frontier Airlines
Cleaned the cabin of the plane and secured the plane ensuring safety for the next flight. 

Checked all aircraft compartments for potential threats to our customer’s safety during flight also trained in Customer Care and return and worked in Baggage Claims. 

(Temporary Contractor)




           Denver, Colorado 

02/2004-09/2007 




 
          *Pinpoint Staffing At
The Winter Group Morgtgage. (scanning, sorting, flinging loans) an The Denver Auction ( Administrative Assistant in Human Resources, to include customer service, Cash Handling, payroll, general clerical and receptionist duties.)  

(Banquet Server) 






Denver Colorado  

11/2003-10/2006



      
*Hospitalities Personal Services
Temporary Contractor, catering many personal parties, weddings, company picnics, religious parties, serving food and beverages while proving excellent customer service.

(Server/Bartender)                                                                             Denver Colorado.

06?2003-08/2003                                                                           *Radisson Hotel North                                                                     

Worked mornings serving breakfast in the restaurant and some evenings  in the bar.                                                                                                                                 

(Investor Operations Customer Care)                                                   Austin Texas 

1999-2000                                                                                     *Janus Mutual Funds  

Quality Representative and and Fulfillment and Quality check all Accounts for errors.                                       

(Bartender pt Front Desk pt)                                                                Austin Texas

1998-1999                                                                                *Embassy Suites NW, Austin
I worked in the lobby Bar nights part time and work the front desk some mornings checking people in and out of rooms and answer phones. 

Education

Upon Request.   

