Debbie Ornelas
11041 Huron St. Denver, Co. 
d.d.ornelas10@gmail.com
720-275-9591



Seeking a position where my proven abilities and training in RECRUITING, SALES, CUSTOMER SERVICE, and HUMAM
RESOURCES can be drawn upon to make a positive contribution toward the success of a company, agency or organization. 

QUALIFICATIONS 
* Self-motivated Senior Recruiter with over 10 years of Full-cycle recruiting: elicit job requirements, hiring manager interaction, job postings/sourcing, interview, offers, and on-boarding Corporate, Commercial, and Medical staff. Demonstrate success rate in filling both contract and full time placements. Provide detailed support on numerous projects, while developing innovative, effective and efficient solutions to clients. 

*Consistently utilizes exceptional leadership qualities, the ability to work with people from various cultures and backgrounds, while embracing and supporting team values. Detail oriented and organized individual who exemplifies professionalism, with the ability to manage multiple projects and tasks. Clear understanding of the recruitment lifecycle process and accomplished results. Experience in active and passive sourcing techniques

*Accomplished Team Leader and Trainer-With a proven capacity to interview, schedule and supervise diverse personnel groups; coach and motivate individuals to meet employer’s sales goals and achieve their highest personal potential.

*Solid Information Management Abilities- Proficient at establishing, organizing and maintaining computerized and conventional filing systems for the rapid retrieval of information and data.

*Strong Telecommunications Abilities- Pleasant, professional phone presence.

*Computer Literate- Applicant tracking systems including KSN, Bullhorn, PeopleSoft. Word processing, Spreadsheet Development, Data entry and retrieval, Internet, Microsoft Word
*Sourcing: Job Boards, LinkedIn Recruiter, Social Media, Google, Boolean Search Logic, Networking, CareerBuilder, Referrals 
 
 
Skills Summary

•          Recruiting
•          Client Interaction
•          Marketing
•          Problem Resolution
•          Strategic Planning
•          Team Coordination
•          Project Liaison
•          Operation Support
•          Team Building
•          Talent Acquisition Specialist
•          Onboarding
•          HR Functions
•          Recruiting Management
•          Data Systems
•          Advanced Sourcing




Work Experience
Kelly Services- On site at Children's Hospital Colorado
Staffing Supervisor/ Senior Recruiter
Aug. 2013- (Contract)
Full cycle Recruiter for clinical and commercial staff. Responsible for candidate sourcing, qualifying and making pre-screening interview phone calls. Distributing online applications and required skill assessments. Interviewing candidates, and coordinate with manager’s schedule for second interview with hiring manager. Processing of new hire paperwork including, presenting employment opportunities, verifying and obtaining credentials, performing reference checks, completing background and drug screening processes. Interact and communicate with clients regularly to deliver exceptional customer service, fulfill orders, build and maintain business relationships, and increase sales. Post new positions on external and internal websites. Create broad recruitment strategies to source candidates that included cold calling passive job seekers

· Engage hiring managers and employees to ensure satisfaction

· Maintain accuracy and quality of company database, applicant tracking systems and vendor management systems

· Supervise, counsel and coach employees. Develop and implement employee retention and incentive programs

· Provide new hires with orientations and tours as required

· Use of I-9 Express to authorize employment

Nurse Staffing of Denver
Senior Recruiter/Business Development
2005-2013
Responsible for the entire hiring/recruiting process of health, medical, and commercial staff for one of the fastest growing healthcare agencies in Denver. Oversee daily operations and manage outside employees. Set weekly and monthly sales goals.
Responsible for gaining new business through contracts and business networking. Track record for gaining multiple new contracts per month for profit growth and increased market share. Cut accounts payable in half. Required to organize and prepare quarterly branch budget. 

· Successful track record of hiring permanent and contract employees

· Increased operational profit by 20k monthly

· Handling of incoming/outgoing correspondences

· Timely and accurate reporting of employee data

· Public Relations/Assist in the planning and leading of job fairs and other recruiting events as needed




Wiz Quiz

Office/ Human Resource Manager

2000-2005

Trained and supervised associates, high volume drug and alcohol testing company. Responsible for all new employee hiring and training process. Set up and maintenance of filing system. Responsible for the development of marketing strategies through trade show booth design and set-ups.

· Maintain compliance of federal documentation for auditing purposes

· Generate client letters and reports to contact personals. (Probation department, case managers, etc…

· Responsible for all public relations events


PERSONAL 
[bookmark: _GoBack]Effective communication, leadership, interpersonal and time management skills
Hard working TEAM PLAYER-routinely going above and beyond designated job duties
Service-Driven and proactive- anticipates and resolves potential problems and “goes the extra mile”
to meet customer needs

Works well under pressure, exercising good judgment and sound decision-making skills in all areas-thrives
in time-critical, deadline-oriented work environments

Excerpts from Managers’ letter of recommendation: 
“Debbie is a dependable, self-motivated, and conscientious player…she has a drive, determination and a strong skill with Recruitment and Human Resources…Debbie is an exceptional performer and has had a positive impact on this company!” – Lisa Cisneros


Past Volunteer Involvement
United Way & Denver Rescue Mission Volunteer

CWEE Volunteer (helping single mothers become self-sufficient)
	
Family Tree Volunteer

Share Colorado Volunteer 

Lighting up the Holidays” for low income families



