                                           




Courtney Leypoldt
3716 E. Phillips Cir.
Centennial, CO 80122
303-945-9233
courtneymarie011@gmail.com


Qualification: 
· Dedicated and focused. Experience with two years of customer service, focused and motivated service. 
· FBLA (Future Business Leaders of America) two years along with lettering senior year. 
· Three years of Financial Accounting, Intro to Business, and Keyboarding. 
· Knowledge in Microsoft Word, Xcel, PowerPoint, etc. 

Experience: 
Customer Service
2014-Current
Heritage Cleaners
Customer Service – Englewood, CO
Invoicing, Customer service, filing paperwork, handling cash and credit card numbers, light cleaning, and basic computer skills. 

Front Desk (Representative) 
2012-2013
South Suburban Ice Arena 
Representative- Littleton, CO. 
Filing paperwork, volunteer work, spread sheets, scheduling, and simple cleaning duties.

Courtesy Clerk
2010-2011
Albertson
Courtesy Clerk- Centennial, CO
Bagging groceries, buggies, cleaning, and organization.


Education: 


GED
Arapahoe High School, Littleton CO 
From 2010-2013

References:

Professional:

Jessica Brock 
2-5 years
720-208-8793

Andrea Porres
1-3 years
303-587-3283

Ashlee P
2 years
623-570-4448

Jennifer Bonsack 
4 years
720-314-5547

Personal:

Becca Willie 
2 years
720-412-8550

Allen Cline
5 years 
303-919-5502

Kristen Mayes 
3 years
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