
Leo Christie
12097 Ollie Road
Gulfport, MS 39503
Cell: 228 547 1790
mrattila52@cableone.net
Property Officer, Property Manager, Inventory Control Supervisor, Fleet Manager, Key Control Supervisor
	SUMMARY
	U.S.M.C. veteran of 20 of service with a strong level of self-starting and initiative requiring minimal direction. Fluent in Microsoft Office Suite with emphasis in Excel and Access. Combined government experience of 30+ years in supply and asset management with expert knowledge in fixed assets and inventories. 


EXPERIENCE
	1/1999 to 7/2014
	MS Department of Marine Resources
Biloxi MS

Property Officer/Fleet Manager

  Managed 2000 property assets worth over $10 million and 100 vehicles worth more than $2 million. Accountable  for 20 buildings valued at over $10 million, as well as land worth $14 million and 25 land improvement projects valued at $4 million. 

• Maintained property audits according to regulated procedures, including additions and deletions, resulting in 100% compliance and accountability from acquisition to disposal.

• Self-starter, good initiative, ability to work without daily supervision, strong work ethic

• Independently created and administered an Access database of fixed assets that ensured 100% compliance and accountability for the state agency. 

	10/1998 to 3/1999
	Grand Casino Gulfport
Gulfport MS

Security Officer

Provided security for casino operations. Escorted cash transfers, filled table games orders, verified slot fills, verified jackpots, and changed poker drop bins. Ensured guests were of legal age to enter gaming floor; safeguarded guests while on casino property. 

	7/1996 to 7/1998
	Keesler Federal Credit Union
Biloxi MS

Supply Officer

Purchasing: Purchased stock and delivered supplies for 10 branches stateside and 3 in England. Expended between $35,000.00 and $70,000 monthly (based on operations) supplying the credit union. Worked with an annual budget of $650,000.00.  Mail: Supervised the timely routing of interoffice mail to all credit union branches. Ensured credit union mail was picked up by credit union employees and out bound mail was picked up by postal carriers or delivery services. Managed postal account at local post office. Property Control: Assisted auditing department in accounting for credit union equipment by use of a computerized bar code program. Printing: Printed local forms by use of offset printing press. Sent out print jobs to local printers for credit union brochures and forms. Operated a folding machine and hydraulic paper cutter as part of printing duties. Record Destruction: Moved expired records to shredding machine for destruction. 

	10/1995 to 4/1996
	GATX (DuPont Subcontractor)
Delisle MS

Shipping and receiving Clerk

Processed paperwork for Titanium Dioxide export to foreign countries. Received shipments of materials required to support the processing and shipment of the product. Completed paperwork on transfers between two plant warehouses, production and storage. 

	6/1992 to 10/1995
	United States Marine Corps
Keesler AFB Biloxi MS

Supply Logistics Chief

Supported the supply and logistics needs of an administrative unit for a training detachment (detachment personnel=50, 500 students per year).  Ordered consumable supplies, computer hardware and software, lawn and building maintenance equipment or any other requirement that came up. Managed funds for the unit (average yearly budget $50,000.00). Drafted and submitted funding performance reports.as well as preparing the annual budget.  Maintained buildings and grounds by use of student personnel and base civil engineers.   Worked as unit transportation officer submitting requests for any needed transport and maintaining the unit vehicle.

• 1. Started up the Detachment as far as supply and logistics, made contacts with all available supply sources

2. Added the unit to the Marine Corps WAN (wide area network) to enable processing personnel and supply logistics transactions

3. Got equipment and furniture for the barracks and set up each room as directed by the unit commander.

• Superior initiative and work ethic, Ability to prioritize pending projects and concentrate on the ones with the most impact on the mission at hand.

• Completed the units budget each year with no supervision from the unit commander (he reviewed, approved and signed) 




EDUCATION
	6/1975
	A.C. Davis High School
Yakima, WA

H.S. Diploma


	SKILLS
	• Microsoft Access, Excel, Word, Worked with these every day for 15 years as DMR property officer


	AFFILIATIONS
	• Mississippi Association of Purchasing and Property Agents, 4/1999 to 7/2014.   Association of purchasing agents and property officers for the state of MS.  Held annual conventions once a year and local meetings to discuss important developments and updates

	
	• Certified Professional Property Specialist, National Property Management Associate, 12/2000 to 7/2014. Association of Property Officers for the Nation.  Hold monthly meetings. 


	TRAINING
	



