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	Objective

	Seeking an opportunity to learn, experience, and obtain as much knowledge as I can to continue to progress and move forward in the work industry.  

	Skills Profile

	
 Proficient in Microsoft Word, Excel, PowerPoint, and Access.
 All duties pertaining to supervisor responsibility and crew leadership.
Extensive cash handling and money management experience with POS system.
Approximately 4-5 years customer service experience.
Experience in food handling and food preparation.
Inventory and shipments of goods received.
Handling medical documents and processing deposits.
College classes in Psychology, Sociology, and English.

	


	Operations Clerk II, Wells Fargo

	[bookmark: _GoBack]11/20/2013—9/12/2014

	Denver, Co
Receiving, processing, and verifying deposits.
Handling HIPAA deposits, correspondence, and documents.
High attention to detail, accuracy, and deadlines.
10-key, office equipment, and office machinery.

	Key Holder, Rocky Mountain Chocolate Factory

	1/5/2013 — 11/18/2013

	Westminster, CO
Promoted to Key Holder after 5 months.
Created new and successful products for the company.
Cash register, food prep, supervising the team, and customer service.

	Supervisor, Dairy Queen Grill and Chill

	3/9/2010 — 10/15/2012

	Brighton, CO
Supervised a team of 2-6 employees at a time.
Cash register and money handling.
Excel work.
Customer service and food handling.

	Cashier and Ad Set Associate, Kohl’s

	10/10/2010 — 1/15/2011

	Brighton, CO
Seasonal Position.
Night Ad Set Crew; taking down and putting up signs.
Promoted to Cashier and customer service position.
Offered additional hours for my excellent money handling skills.





