






Scott S. Studt
10652 Sherman Drive Eden Prairie MN 55347 | 952-996-9688 | sstudt@live.com
Professional Summary
Experienced in Warehouse Operations, Shipping Receiving, Inventory, Pick and Pack, Stocking, also Record Retention and Mailroom Clerk and Customer Service, in a Windows Environment.
Employment History									       Pro Staff/HUTCHINSON TECHNOLOGY, Plymouth MN, 8/13 to Present	
Inventory Coordinator, Computer Parts, Responsible for Shipping/Receiving FedEx and UPS Domestic & International, Coordinating Site to Site Shipments and Couriers. Receiving and entering Purchase Orders into Inventory with an ERP system on Movex program also with AS-400/Mac Pac program. Receiving Metal for production, Chemicals, and Gases.  Coordinate recycling of metal scrap. Also I have Forklift Certification, with Power Ride Pallet Jack experience.



excel staffing/legendary baking, chaska mn, 5/13 to 7/13
Warehouse Packaging
PRO STAFF/QUESTAR TESTING, APPLE VALLEY MN, 4/13 to 5/13
Warehouse Receiving and entering tests into the computer system.
appleone staffing/timm medical, eden prairie mn, 1/13 to 3/13
Warehouse Medical company, Shipping Receiving, Kitting of medical products for shipment.
PRO STAFF/HEARTLAND AMERICA, CHASKA MN, 11/12 to 12/12
Customer Service, taking inbound customer calls for gift catalog orders.
pro staff/starkey labs, eden prairie mn, 3/12 TO 6/12
Shipping Clerk, Shipping companies hearing aid products FedEx. Scanning bar codes, generating Shipment labels, printing Warranty Cards, with Invoices and Packing slips.
PRO STAFF/DRIASI-DIRECT RESPONSE INSURANCE ADMINISTRATIVE SERVICES INC. CHASKA MN, 11/11 to 12/11
Customer Service, Taking inbound calls for the client company’s customers regarding security issues on their account and advising them of free credit monitoring services being offered.
pro staff/starkey labs, eden prairie mn, 3/12 TO 6/12
Shipping Clerk, Shipping company’s hearing aid products FedEx. Scanning bar codes, generating Shipment labels, printing Warranty Cards, with Invoices and Packing slips.


pro Staff/ev3-covidien, plymouth mn, 7/11 to 10/11
Warehouse, Medical Company, fast pace Pick and Pack from inventory for shipping FedEx and UPS Domestic and International.
PRO STAFF/KROLL ONTRACK, EDEN PRAIRIE MN, 5/10 to 6/10 also 11/9 to 12/9
Clerical Position-Audio Reviewer, Video Reviewer, Reviewing of computer files to advise customers of possible security issues regarding their personal information.
fedex ground, shakopee mn 7/10 to 5/11
Part Time Position, Receiving Sorting and Shipping of inbound FedEx Ground shipments.
CHRYSLER, PARTS DISTRIBUTION CENTER, PLYMOUTH MN, 5/9 to 10/9
Warehouse. RF Scanning to Pick and Pack of auto parts for shipments to dealerships.
Dhl express, bloomington mn, 9/1999 to 12/2008
Customer Service, In a high volume call center taking inbound calls also doing outbound calls, Schedule package Pickups for customers, Tracking Packages, Customer callbacks, Ordering supplies, New Account setups, File Claims, Problem Solving, Provided a variety of solutions to customer inquiries, Ensured timely and accurate information was provided to customers in a professional manner.
Best Buy, Eden Prairie MN, 9/94 to 5/99
Record Retention Clerk, Developed and maintained onsite and offsite record file storage procedures for the Accounting Groups and Several other departments as well. Daily retrieval of records as requested by various departments. Monthly rotation of records to offsite storage location. All of the clerical work of filling out Transmittal paperwork for records to be sent to storage, Phone calls, Faxes, Authorizations, Scheduling Courier trucks, and Order destruction of aged Records.
Cedar Computer Center, Edina MN, 2/92 to 7/94
Warehouse Shipping Receiving, FedEx, UPS, Scanning incoming product into Inventory.
B.DALTON BOOKSELLER, EDINA MN, 5/80 TO 9/90
 Mailroom/Shipping Receiving, Incoming distribution of Postal Mail, FedEx, UPS, shipments of mail to support bookstores.
normandale community college, 2 years   business
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