Tyra Callines
729 Twenty Foot Ave  Selma, Alabama 36703  404 276-1708 Cell trcallines@yahoo.com  
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Core Strengths
    M/S Office Suite Proficiency		  				Quality Assurance
    Customer Service			  			               Problem Resolution
    OSHA Regulatory Compliance		   			Effective Communication
			
Professional Experience


AAFES, Forest Park Georgia				                                                      2005 – 2013
Accounting Technician
· Responsible for maintaining accounts payable and receivable
· Maintains general and subsidiary ledgers, updating as needed
· Processes vouchers, invoices, account statements reports and records
· Computes and records financial charges such as refunds, freight, and rentals
· Researches customer inquiries, provides verification of business transactions
· Facilitates  handling of internal and external customer service inquiries
· Compiles segments of data for monthly and annual reporting requirements
					                             
Order Picker/Selector								2002 - 2005	
· Unloads delivery vehicles, utilizing manual pallet jacks/hand trucks
· Verifies type and quantity of merchandise against receiving report	
· Responsible for sorting and storing merchandise within designated areas
· Performs quality Inspections for any damage, assists with annual inventories 


Education and Training


Southside High School, Selma, AL					                      	Diploma
Interactive School of Technology,    Accounting & Automated Office		Diploma
Strayer University, Morrow, GA,       BBA Finance   	      		              Jan 2014


OSHA General Industry
Logistics Foot Safety
Back Injury Prevention and Control

