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I am forwarding this correspondence and accompanying resume with references for your review as a representation of interest in a position with your organization.  I believe after you review my resume you will be cognizant of the fact that I am the qualified candidate you may be seeking to join your team.  I know my educational background and employment experience will prove to be a valuable asset to your organization.   
B.S. of Science, majoring in Speech-Language Pathology/Audiology from Kent State University in Kent, Ohio. 

February 2013 - May 2014 The Center for Plastic Surgery, Buckhead, GA Patient Care Coordinator/ Marketing Representative.  I was responsible for the overall organization of the practice and education of the patients both pre-operative and post-operative; scheduling patient visits, ordering and keeping track of incoming/outgoing inventory.  As Marketing Representative, I targeted specific audiences via social media who were interested in pursuing Plastic Surgery, and planned promotional events that would attract both current and prospective patients.

August 2012 - February 2013 Sunshine House Roswell, GA Pre-Kindergarten Assistant Teacher.

October 2011 - August 2012 As a caregiver/therapist I was responsible for the child's daily needs, routines and stated goals provided to me when first meeting with the parents. I have worked with diagnosis that range anywhere from ADD to Downs Syndrome. Examples of some cases I have worked on have been children with ADD, ADHD, Autism, Downs Syndrome, Sensory Integration, feeding/eating issues, textural issues, bathroom training, non-verbal, Apraxia of Speech, etc. The ages I have worked with range from age 3 to age 32.

February 2011 - May 2011 Assistant for the Kent State University Head football Coach, Darrell Hazel.  My duties included making copies of forms, coordinating meetings, assisting coaches with team communication, taking notes of daily duties, typing and mailing forms.


October 2008 - October 2009, I interned at the Rich Center for Autism.  My duties included helping with academics, potty training, play time and snack time.  I also helped the children use The PECS System and Augmentative Devices to communicate.  


After reviewing my resume, I would appreciate the opportunity to meet with you to discuss how my qualification will best meet your needs.  Please do not hesitate to contact me at your earliest convenience to schedule an interview.  I hope to hear from you soon and thank you for your time and professional consideration regarding this matter.

Sincerely,

Kalli Zembillas

EDUCATIONAL ACCOMPLISHMENTS

B.S. in Speech-Language Pathology, Kent State University, Kent, OH; May 2011.
Diploma, National Honor Society, Class Officer
Campbell Memorial High School, Campbell, OH; 2007.

INTERNSHIP AND PROFESSIONAL UNDERGRADUATE AFFILIATIONS

Volunteer – Rich Center for Autism, Youngstown, OH; October 2008-
October 2009.

Volunteer – Forum Health Tod’s Squad, Youngstown, OH; 2003-2004
.

AFFILIATIONS

National Student Speech Hearing Language Association (NSSHLA), Operation Smile, and Ohio Center for Autism and Low Incidence (OCALI) Convention; 2010.

SPECIALIZED PROFESSIONAL TRAINING

Assistant Teacher Certificate; 2012
CPR Certification; 2012 
 First Aid; 2012     

                       

EMPLOYMENT HISTORY

        Specialized Child Care 
– XXX Family, October 2011-Present.

SUMMARY OF PROFESSIONAL QUALIFICATIONS

· I was responsible for the improvement and progression of the children’s speaking and learning capacity.  This was accomplished b
y using pictures and sign to communicate.  This was also done by using the iPad for games that worked on numbers, letters, colors, etc.  
· Additionally, As a caretaker of special needs children I was responsible for day to day care including transportation to school, feeding, dressing, and bathing the children; thereby, developing my organizational and efficiency skills due to the need of the ability to multi-task the above mentioned tasks throughout the day.
· Data is recorded and given to the parents so that they may monitor the progress of the child and continue care within the home.
· As a classroom assistant at the Rich Center for Autism I was responsible for overseeing the children during lunch, playtime, and movie time.  I was also able to spend one on one time with students while performing those tasks allowing me to develop interpersonal relationship skills with special needs children.
· While volunteering at Tod’s Children’s Hospital I was given the ability to visit a local children’s hospital and assist in general hospital tasks while providing bedside comfort and care to the patients.  This experience provided me with the understanding of the patience required to work with special needs children and how to earn the trust and cooperation of the children.
COMPUTER SOFTWARE AND HARDWARE KNOWLEDGE

                   Windows 2007 and 2010 and Microsoft Office Software

Macintosh OS X software

REFERENCES 

Michael Lane Sosebee

I work alongside Mr.Sosebee as his assistant teacher in our Pre Kindergarden class. 

Cell Phone: (706) 333-3937

Sharon Griffin

Worked alongside Sharon as she worked with an Autistic child for whom she cares for. Sharon has helped me in working with children and helped prepare me to care for children.

Cell Phone: (330) 634-4711

Christina Zubowicz


My former superior at The Center for Plastic Surgery
Work Phone: (404)814-1100
Cell Phone: (404)291-9525

Elaine Bilson

Care for her special needs child.

Cell Phone: (404) 825-9454

Coach Darrell Hazel

Worked as a secretary in his office at Kent State University. 

Cell Phone: 1 (614) 619-0331 

George Vanwinkle

Care for his special needs child. 

Cell Phone: (770) 624-4395

Natalie Lester

Care for her special needs child. 

Cell Phone: (404) 838-6722

Jacquie Bowerfind

Former co-worker at The Center for Plastic Surgery

Cell Phone:  (770) 596-1092 
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Update the timeframe….i wasn’t sure.
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Update timeframe again.
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Not sure if you have any certifications if you do insert them here, otherwise delete this section.
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Not sure what you current job title is.  Update this line.
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Insert some of the tools you used to help the little boy speak and learn better.  This should be the bulk of this section.  Several bullet points if you can.  Talk about what progress he showed using specific examples.
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Not sure what other programs you are familiar with so just add them here.









