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Highly driven accounting professional with a background in the hospitality industry. A proven record of identifying cost cutting potential and creating procedures that eliminate wasteful spending while maintaining a customer focused environment. Recognized for versatile skill sets that transcend across all facets of the financial sector coupled with the ability to prioritize and adapt to rapidly changing environments. Areas of expertise include:
Budgeting / Forecasting
Accounts Receivable

Accounts Payable

Inventory Management
Data Analysis


Electronic Banking
Payroll


Process Documentation
General Ledger
Professional Experience
IHS, Englewood, Co




2011-2012 (as temp) 2012 - 2014
Lead Accounts Payables Specialist 


(SAP)
Served as the main liaison for all communications, support, and training in regards to the EMEA side of IHS’s global integration of previous legacy processes into one centralized process. In addition I provided guidance as a lead team member to support a team of 8 people for the EMEA and Canada Accounts Payable Process. 
· Responsible for training all new team members for EMEA and Canada
· Responsible for the oversight and processing of 5200 invoices a month.
· Helped with the implementation of several new processes including but not limited to a Standard Globalized AP approval system, an International Electronic banking process, and Standard Communications. 
Pendum, Denver, Co







2010 – 2011
Data Systems Coordinator 






(Great Plains)
Managed all incoming installs, deinstalls, and service requests for 481 accounts in addition to prepping these accounts for billing based upon contracted terms. Headed up software testing for interfacing programs and participated in development of these programs.

· Reduced overtime concerns to less than 10 hours a month from 100+ hours for a team of 6 by implementing existing SOP’s and maintaining them on a monthly basis.

· Maintained integrity of 2406 accounts during the acquisition of Pendum by becoming the lead liaison for Pendum in all contract management concerns with Loomis.
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Doubletree, Greenwood Village, Co




2008 – 2010

Accounting Manager 






(SAP)
Served as a member of the Executive Committee, with 10 direct reports in accounting, gift shop/coffee shop, night audit, and security. Assisted supervising 150 employees in other areas of the hotel.

· Championed 3 Task Force teams for 7 Hilton Hotels in which all Hilton systems were converted to one SOP for night audit, accounts receivable, and a checkbook system.

· Assisted in the sale of 3 different properties in Alaska by insuring the integrity of data and ensuring proper balancing of each hotel before sale in addition to supporting the new ownership after the sale with any system / reporting concerns.
· Maintained a $250,000 AR status less than 90 days. Was able to reduce an AR aging of $289,000 / 150+ days to less than $80,000 / 90 days within the first 3 months of hire.

· Maintained an AP vendor list of over 1500 vendors, processed over 600 invoices per month and researched up to 100 vendor statements per month.
Hilton Garden Inn, Englewood, Co





 2005 – 2008

Accounting Manager 






(Great Plains)
Supervised accounting and night audit departments, with two direct reports and 50 employees.
· Responsible for installation and implementation of new point of sale equipment and property management software resulting in the standardization of procedures across 5 Hilton Properties.
· Part of a task force team to train and fix challenges with accounts receivable and night audit in Chicago, IL and Tempe, AZ. 
· Consistently maintained a $100,000 AR status less than 90 days resulting in the capture and return of new clients because of billing concerns with other hotels in the same area.
· Maintained an AP vendor list of over 800 vendors, processed over 300 invoices per month and researched up to 50 vendor statements per month resulting in accurate expense budgets. 
Additional Related Experience:
Collections, Conflict Management, International banking, contract management, and maintaining compliance with local, state, international sales tax laws

Education / Certifications:

· Completed three years of course work at Metro State College with a focus in Psychology
· Proficient with Excel (V-lookup, Pivot Tables, Formulas) Word, and Outlook.
