

                                                     ♦Clenton Tunson Jr.♦
                                                    Clenton.Tunson@AHEC.edu

5049 Tejon St.					            Home Phone (303) 406-3886
Denver, CO 80211					Cell Phone    (720) 364-8414
												
EDUCATION
Community College Of Denver
Associate’s in Human Services
GPA 3.18							           Anticipated Spring 2015 

Chemical Operator Certification                                                                              June-2002
Front Range Community College
Chemical Operator Certification Course
GPA-3.5

EMPLOYMENT HISTORY
State Of Colorado                                                                       Supervisor-Jeannette Romero
Auraria Higher Education Center/ Facility Services                   
Administrative Assistant 
(303)556-2202 	            June 2011-Current  
 WORK EXPERIENCE
Collaborate with (teams/departments) to ensure a smooth work flow and efficient organization operation.
Accountable for all operations of busy office, including (areas of responsibility).
Management support:
Ensure smooth operations by supporting team. Front desk support.

EMPLOYMENT HISTORY
MDE International Inc.                                                                         Supervisor-Matt Ulrich
 Issue Coordinator 
(303)341-8118                                                                                                     6/2007-9/2010                                                                                                                           
 WORK EXPERIENCE
Provided efficient customer service to clients. Oversaw inventory and office supply purchases. Prepared and distributed payroll for staff of 65. Verified and logged in deadlines for responding to daily inquires and outlined the appropriate process and procedures necessary to fulfill and complete inquires. Direct reports sent daily per customer request. Handled all shipping & receiving. I was also responsible for loading and unloading trailers, vehicles with ballast’s by hand and by forklift. Dispatched vehicles for Mercedes Benz & International Truck and Engine/Navistar for mileage accumulation tests.
	
EMPLOYMENT HISTORY
EchoStar LLC.                                                                                    Supervisor-Cathy Nunez
Customer Service/CSR III                                                                                            
1-800-823-4929                                                                                                   4/2006-6/2007
WORK EXPERIENCE
 Handled a wide variety of situations and administrative tasks to resolve customer issues quickly & efficiently.  Worked as a member of the retention team in a Call center environment.                                                                               

EMPLOYMENT HISTORY
TIAA- CREF                                                                                      Supervisor-Joan Mathieu
Payment Specialist/Customer Service Rep
	            9/2004-12/2005
EMPLOYMENT HISTORY
Elliptical Auto Body LLC.                                                                            Owner-Mark Ford          
Shop /Warehouse Manager                                                                                                      5/2000-9/2004
	        
EXPERIENCE WITH YOUTH

Head Youth Football Coach North Denver Titans  
Pal Denver Football                                                                                            7/2013-Current       

Head Youth Baseball Coach North Denver Titans                                                     
Pal Denver Baseball                                                                                            1/2013-Current       

Assistant Head Football Coach North Denver Titans                                       
Pal Denver Football                                                                                            7/2012-10/2012

Head Youth Baseball Coach North Denver Vikings                                          
Pal Denver Baseball                                                                                             1/2012-6/2012                                 

Volunteer Assistant Football Coach High School Varsity
Thornton High School, Adams District 12				                       2009-2012

Volunteer Assistant Football Coach High School Varsity
Northglenn High School, Adams District 12				                       2007-2009

Volunteer Assistant Football Coach High School Varsity
Denver North High School, Denver Public Schools                                         1/1998 - 9/2002

COMPUTER SKILLS
● Microsoft Word, Excel, Power Point, Movie Maker, Web Quest, Internet Searches, Primary Source Research.

MEMBERSHIPS
Inaugural President CCD Urban Male Initiative                                                 4/2012-4-2013                                       
USA Football
Pal North Denver Titans


REFERENCES
Dr. Ryan E. Ross, PhD
Community College of Denver                                                 
Dean of Student Development & Retention 
(303) 556-3605
		
Kendrick Friendly 
Urban Male Initiative Coach
Academic Advisor
(303) 556-3608

Michael Marquez
Head Football Coach/Teacher  
Thornton High School
 (720) 404-6770

Juanita Aliste-Munoz
The I AM Academy
Enrollment Coordinator/Secretary
 (720) 202-8232


                         ADDITIONAL REFERENCES AVAILABLE UPON REQUEST




