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Professional Experience
Encana Oil & Gas Denver, Co Student Intern Aug 2007-Apr 2008

· Main duties as an intern included Data Entry into Excel Spreadsheet. 

· Copying and filing as the copy room clerk.
· Receiving mail into mailroom computer, delivering mail and also shipping packages as requested by staff.
University of Northern Colorado Greeley, Co Mailroom Clerk Aug 2010-Jan 2011

· Sorted, & bundled mail into designated departments as well as delivering that mail.

· Picked up outgoing and interoffice mail and entered this data into Excel Spreadsheets, then stamped and sorted this mail by area code and delivered to the post office. 

Denver Water Golden, Co Temporary Utility Apr 2011-Aug 2011

· Trimmed all vegetation on the Ralston reservoir property, and surrounding properties owned by Denver Water, using weed whackers.

· Cleared about 500 square feet of thick mountain forest using chain saws and tree chippers in order to create a new lake parking lot. 
Eddie Bauer Lakewood, Co Sales Guide Aug 2012-May 2013

· Main duties included cashiering, using product knowledge to answer costumer questions while up selling other great products. 

· Maintaining sales floor product and appearance, while also maintaining product volume.

Office Depot Arvada, Co Logistics Specialists Feb 2014 – Current

· Unloaded pallets of product to be put out on the sales floor

· Stocked the shelves

· Tracked product numbers using “mobi” devices and daily reports 
Education 

University of Northern Colorado Aug 2008- May 2011

· Studied Communication
Arrupe Jesuit High School Aug 2004- May 2008
· Received diploma in May of 2008 
