			 
	  




		
	Edward A Dalton 
1749 Newark St
Aurora, CO 80010 
	
	

	
	Cell (303) 343-1644
	Alternate
	 (303) 343-9436

	
	
	
	

	
	
	
	

	
	AARP/Am Cancer Society   4/2014 –  Present
Front Desk Customer Service Clerk 
I greet customers and direct them to the right Clients.  I answer phones and transfer calls. Fold, collate and use paper cutter for brochures.  Stamp incoming mail.  Excel spread sheets putting in client information and goggle addresses.
	
	




		
	




	
	 

	

	

		
	




	FedEx  8/2007 – 4/2014
QA
	
	| 

	Night auditor, (scanning drivers packages as they come back at night. Address corrections weather through computer or handheld scanner. Sending out reports every 2 hours to see where percentages meet. Customer Service answering phones. I Also lock up the building at night. 


	

	FISERV  4/2004 – 8/2007
Mailroom Clerk
I have ran postage machines, DHL,
UPS FedEx, Power Ship and interoffice mail and also have experience in prepping legal documents, handling client investment funds.  

	
  
 
	

	

	

	Wal-Mart  7/2002 – 3/2004  
Customer Service/Layaway, Photo lab Tech
Customer Service in assisting with purchases and layaways.  Handled customer funds, cashier.  Processing photos, photo printing and helped run production.
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