jose e. santiago ortiz
Urb. Villa del Carmen calle 15 CC31
Gurabo, Puerto Rico 00778

787-554-5070 ▪ jose.santiago85@upr.edu
Objective
Seeking a career position in marketing and consulting, certified accounting services of a company where my academic background and interpersonal skills would be developed and utilized. Desire to contribute with enthusiasm to achieve the goal of the company.
___________________________________________________________________________________________________________

Education 

University of Puerto Rico at Humacao

Humacao, PR

BS in Business Administration, Accounting, GPA 3.05






        August 2011
Professional Experience

H&R Block
Caguas, PR
New York, NY

Tax Specialist 1
December 2014- April 2015 
· Prepared individual and domestic tax returns
· Costumer Service
Autoexpreso
Caguas, PR 

Cashier
 May 2012- August 2014
· Sell the sticker of Autoexpreso and recharge it
· Tell the client the balance of the sticker and clear any doubt that they have
Leadership activities

Association of Accounting Students (AUEC) - Vocal
August 2014 – Present
· Serve as a resource for guidance to student groups on academic and professional matters

· Participate in community events oriented towards helping public school students 
Association of Latino Professionals in Finance & Accounting (ALPFA) - Member
August 2014 – Present
· Participate in leadership workshops for employment skills purposes  

· Collaborate with other diversity clubs on campus to expose Latino students to careers and opportunities in financial services

MDA Camp - Volunteer
July 2013
· Responsible of a child over a week.
Skills/Interests

· Computer: Microsoft Office, Blockworks , PR Soft,  Peachtree
· Relevant Curses: Basic Accounting, Intermediate Accounting, Cost Accounting, Finance, Advance Accounting
· Language: Fluent in Spanish, Basic English
