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Work Experience:
3/2015 -5/2015   Kings Kids			Teacher Aide				Norfolk, NE
· Daily cared for children 3 months-5 or 6 years of age
· Did art projects with kids
· Read books to the children
· Handled all activities and served snacks
· Cleaned up the areas of play and sleep time
· Offered comfort to any child that was upset

9/2014-2/2015  Hastings Entertainment		Company Team Lead			Norfolk, NE
· Customer service
· Greeted and welcomed patrons
· Watched for and prevented security risks
· Answered questions about merchandise
· Took returns and handled exchanges
· Took role of manager when there was no manager available
 
9/2012-02/2014        Sports Village                               Key Holder				Scottsbluff, NE
· Recommended, selected, and helped obtain merchandise based on customer needs
· Calculated sale prices, totaled purchases, received and processed cash or credit payments
· Ticketed, arranged, and displayed merchandise to promote sales
· Exchanged merchandise for customers and accepted returns
· Opened and closed cash registers, performed tasks such as: counting money, separating charge slips, coupons, vouchers, balancing cash drawers and making deposits.
· Opened and closed store

(Seasonal) 5/2012- 8/2012 City of Scottsbluff	Recreation Aide			Scottsbluff, NE
· Enforced rules and regulations of recreational facilities to maintain safety
· Managed daily operations, counting money drawers
· Greeted new arrivals to activities, introduced them to other participants, explained rules and encouraged participation

5/2010 – 8/2010 (TEMP) Green Medical Clinic		Secretary			Tahlequah, OK
· Operated electrocardiogram (EKG)
· Prepared treatment rooms for patient examinations, kept the rooms neat and clean
· Performed general office duties, answered the phones, took dictation, and completed insurance forms
· Checked in patients
· Scheduled appointments for patients
· Took office calls

Education
2015 NECC  			             Associate of Arts Degree			Norfolk, NE
2011 Scottsbluff High School 		Diploma					Scottsbluff, NE	

