Jon VanDam
952 Highland Drive
Ionia, MI 48846
(231) 224-3460
wolvdrew@yahoo.com


Work Experience

Conway			             Grand Rapids, MI		            08/14 – Present
Driver/ Sales Representative
· Drive (under both the DOT regulations and in the opinion of the company) 
· Unload & load freight off/on trailers
· Lift freight and other objects of various shapes, sizes and weights 
· Safely operate heavy equipment
· Move, position and connect/disconnect a converter dolly with an average weight/pull force of approximately 128 lbs
· Safely transport hazardous/non-hazardous materials
· Safely operate tractor-trailer combination, including doubles (and triples, where applicable)
· Perform vehicle inspections required under section 396.13 of the FMCSR
· Operate and maintain records in accordance with Federal Motor Carrier Safety Regulations (FMCSR), Department of Transportation (DOT) and company policies as required
· Provide service excellence to customers including generating sales leads to appropriate personnel

Aftech				       	    Walker, MI			      	  01/04 – 12/14
Shipping and Receiving Manager
· Verifies and keeps records on incoming/outgoing shipments and prepares items for shipment
· [bookmark: _GoBack]Compares identifying information and counts, weighs, or measures items of incoming and outgoing shipments to verify information against bills of lading, invoices, orders, or other records. 
· Determines method of shipment, utilizing knowledge of shipping procedures, routes, and rates
· Affixes shipping labels on packed cartons or stencils identifying shipping information on cartons
· Wraps and bands skids to make secure for shipments
· Maintains a complete cycle count of all inventories
· Posts weights and shipping charges, and affixes postage 
· Unpacks and examines incoming shipments, rejects damaged items, records shortages, and corresponds with shipper to rectify damages and shortages.
· Routes items to departments
· Examines outgoing shipments to ensure shipments meet specifications
· Maintains inventory of shipping materials and supplies 
· Operates Hi-Lo and Scissor Lift to move, convey, or hoist shipments from shipping-and-receiving platform to storage or work area
· May direct others in preparing outgoing and receiving incoming shipments


Steelcase		 		Grand Rapids, MI			   06/88 – 09/03
Warehouse Operations Associate
· Shipper A (02/90 – 09/03):  Loaded furniture to trucks, operated a Hi-Lo and expedited materials
· Warehouse Associate (12/89 – 02/90): Staged furniture and completed general warehouse duties 
· Assembler (06/88 – 12/89): Assembled file cabinets in production





H.H. Cutler	 Grand Rapids, MI			   08/87 – 06/88
Packer / UPS-RPS Meter Machine Operator
· Packed freight in preparation for shipping
· Ran packages through meter to establish cost
· Loaded packages onto trailers


Skills / Licenses

· Class A Commercial driver's license
· Hazardous Materials Endorsement
· Tank Vehicle Endorsement
· Doubles/Triples Endorsement
· Licensed Forklift Operator
· Licensed Scissor Lift Operator
· Certified ISO Internal Auditor
· Safety Team Member
· Proficient with Microsoft Word and Excel
· Ability to operate heavy equipment and lift packages over 50 pounds 


