Abdirahman Hassan 
3625 East 43rd Street #317, Minneapolis, MN 55406 *612-600-2731*

Education 

Abraham Moss High School, Manchester, UK
High School Diploma 								May 2002

Experience 

Global Health Link Inc, Minneapolis, MN
[bookmark: _GoBack]Receptionist 								December2014-Present

· Greeting visitors and clients
· Answering Calls
· Help clients with information on their timesheet
· Give out clients checks
· Maintain security by following instruction and procedures
· Provider general office support
· Mail distribution 


Bobcat Company, Gwinner, ND					March 2014- August 2014
Assembly , Handler 

· Supplies the assembly lines with the materials needed to perform their job.
· Maintains safe and clean working environment by complying with procedures, rules, and regulations.
· Able to use power tools, and hand tools. Screwdriver, hammer, and wrenches
· Check stock to ensure inventory is replenished
·  Reading blueprints and following instruction 
· Ensure that all manufactured products are qualified and meets quality criteria 


Integrity, Fargo, ND						  August 2013-Febuary 2014
Assembly

· Read, sort, and process complete orders.
· Operate power hand tools, scanners, computers (to create and maintain reports), and work with various other equipment.
· Assist with maintenance in the warehouse inventory and with loading and unloading trucks. 
· Able to manage a assembly line 
· Reading blueprints
· Prioritize delivery requests
· Able to work independently and with others in a team environments
· Provide quality checks on products 


