
David Arnobit
394 Comstock drive
Elgin, Illinois 60124
Davidarnobit@yahoo.com
(224)629-9536

Objective: To obtain a challenging and rewarding position that will utilize my training, experience, personal skills that I have developed,  within a company that has room for growth and advancement.

Skills: High written and verbal communication skills and has a high ratio of adaptability in any situation in a business manner. Responds to challenges, productivity, deadlines, and emergencies in a rapidly changing work place environment. Detailed oriented, and organized in any aspects of work environment.
	
	Copy Machines: KODAK Scanner, Cannon R105, Xerox 1090, Konica 7050/FORCE50, Konica C6500 (color), Konica KIP 3000(B&amp;W Oversize)                             	Computer Programs: Kodak, Legal Access Ware (LAW), Microsoft word, Microsoft Excel, Microsoft Powerpoint, AAccess.

Experience:
	Coordinating Assistant-Vertologistics
April 2015- Present
Annual Salary: $53,000					London

	Coordinating Assitant
-perform my duties with commitment on the basis of items stipulated in my duty regulations, or not expressly regulated in the duty regulations but functionally related to, and as established by the legislation in power or assigned by the executives; 

-must obtain access to necessary working items e.g. printer, scanner, duct tape scissors and any other possibly needed working equipment, if employee does not have access to these items employer will provide the employee with such after the probation period. 
-Checking packages for any damages of any sort and report it to supervisor if there are any issues with the packages.
-Repacking the packages and check work panel for the correct label to attach to the package and ship it accordingly.

-do everything in my power to ensure for the safekeeping of equipment or any other property of the Employer or other Employees, as well as of the customers’ goods and chattels. In case there is endamagement of equipment or any other property of the Employer or other Employees, as well as of the customers’ goods and chattels, the Employee shall redress the damage done In case the damage was caused by 3d parties this paragraph does not have any affect on the employee; 

-promptly notify the executives of any case of unauthorized removal or endamagement of the property of the Employer, as well as of the customers’ goods and chattels. Treat the property of the Employer, as well as the property of any third persons in possession of the Employer and within their responsibility, with due care. 
[bookmark: _GoBack]-Communicating with supervisor/manager is a major key to be able to perform the job correctly.


 
	Machine Operator - NTN 				Elgin, IL
January 2012 – March 2015
Annual Salary:$32,000 

	Machine Operator
Grinding and Assembly operator of hub bearings for all sorts of cars such as Ford, Honda, Chrysler, Subaru, BMW, Mercedes etc.
Operating multiple machines with different jobs and specifications.
Following customers specification standards such as Inner ring, outer ring, spindles rings sizes and over-all outlook of the bearing.
Attention detailed to black scratches, dents/nicks, rusted parts, or any unusual defects on parts.
Performs machine maintenance as a daily routine, such as cleaning machines for sludges, chips, or changing pieces in the machine that has been worn out or damaged in order for the machines to perform well in an everyday basis.
Keeps a clean and organized environment such as placing parts in their right locations in order to run parts in proper sequence. 
Always in need of proper un-jamming tools to un-jam parts our of the machines and also to prevent and to keep operators safe from machines.
Daily checks of master gauges in the grinding unit and assembly unit in order to know that the machines are running in the right specification that customers has ordered.
Daily records of sizes for each machines tasked performed, and also records of daily production.
A teamwork between grinders and assemblers is needed in order to run a line in its full potential, communication is a must between the two operators.
Completes all necessary paperwork in an everyday basis.

	Optician/Sales - Pearle Vision			Bloomingdale, IL
August 2008 - May 2010

	Optician/Sales
Ensures Sales Floor processes are executed correctly to achieve great results from customers.
Tending to high volume of calls from customers, inquiring informations about sales, insurance coverage, and making appointments for new and old customers.
Helps ensure customers that they are prepared for the transition to wearing prescriptive eyewear.
Searching and filing insurance claims for customers.
Dispensing eyewear, and contact lenses, making sure everything fits right for the customer.
Grinding lenses to the specification by doctors for the patients.
Maintains grinding lab, and sales floor clean to attract more customers.
Ability to provide copies of receipts, or documents that customers needs.

	Material Handler - Fedex Ground			Carol Stream, IL
September 2006- October 2008

	Material Handler
Ability to memorize zip codes is a must to be able to perform duties of a material handler.
Responsible for putting the right boxes in the right truck routes.
Ability to lift 50+ lbs.
Teamwork is a must between to 2 people that are assigned to multiple truck routes, such as helping each other lifting boxes that is too much for 1 person to handle.
Scanning barcodes in order for companies, or customers to be able to track their products through an online website.
Ability to organize truck loads in their proper places such as cities, and zip codes to ensure easier delivery for truck drivers.
Organizing and teamwork is key in a fast paced workplace.
	
	Cashier/Sales - Wet Seal, Stratford Mall		Bloomingdale, IL
March 2005- August 2006

	Cashier/Sales
Ensure customers a well organized and clean environment to shop.
Tending to customer request such as sizes and style of clothing.
Answer’s multiple calls from customers, corporate, and other store branches.
As a cashier we make sure that all customers are paying the right amount of money for any clothes, accessories, and shoes they buy from Wet Seal.
Ability to count over-all sales, making sure nothing is missing such as money, or customer reciepts.

