Matt Thelen

1090 Lillian Street                                          E-mail: Matthew.A.Thelen@supervalu.com
Jordan, MN 55352                                                                          Phone: 952.913.8521

Objective
Contribute to company’s success by utilizing interpersonal skills on a winning business team to generate positive results.  
Experience
SUPERVALU Inc., 7075 Flying Cloud Drive, Eden Prairie, MN 55344
Business Support Specialist-Seasonal Team: April 2013-Present.
· Responsible for item categories which include: Novelty, décor, candles, party paper, greeting cards and reusable bags on a $100 million seasonal merchandising desk. 
· Negotiate case costs with vendors and make item selections for each seasonal cycle.

· Work closely with vendors to setup items and complete item group maintenance to create a seasonal catalog.
· Design and set model planograms for banner stores to replicate.
· Increased annual incremental sales in 2014-2015 for independent business through setup, layout and execution of selling expos.
· Led special communication project involving the utilization of SharePoint resulting in the ease of communication with retail banners.
Business Support Specialist-Paper and Pet Team: August 2012-April 2013. 
· Accountable for supporting a $150 million Picnic/Wrap category.

· Provide analytical support to drive profitable sales and high margins.

· Communicate and review information with suppliers to make calculated decisions based on defined parameters and expectations.

· Create and execute Microsoft Excel reports of historical data enhancing sales forecasting.
· Maintain and update Master Item Groups used for execution of current and future promotions at stores.

· Administer vendor contracts, future promotion spreadsheets and other necessary department documents.
Hazeltine National Golf Club, 1900 Hazeltine Boulevard, Chaska, MN 55318

· Bartender: May 2012-August 2012. Received promotion due to member recognition and interaction.

· Car Valet: May 2011-August 2011. Responsible for members’ automobiles of substantial value. Required to greet all members by name.

Stonebrooke Golf Club, 2693 County Road 79, Shakopee, MN 55379
· Long-term employee, broad range of job positions 

· Starter/Ranger: June 2008-August 2012. Managing the flow of tee times throughout the day to maximize number of rounds sold balanced with customer satisfaction.
· Cart Valet Staff: June 2006-August 2012. Responsible for initial and final customer experience, working for tips.
· Pro Shop Staff: May 2010-August 2010. Responsible for retail purchases and tee times. Managed men’s league: scores, ongoing monetary credit and data via Excel.
· Dishwasher/Cook: June 2005-October 2005
Education
· University of Minnesota-Duluth, Duluth, Minnesota

· Graduated in May 2012 GPA (3.2/4.0)

· Business Marketing Major 
· 2008 graduate of Shakopee High School (3.93/4.0)

Leadership, Experience and Achievements

· Captain of varsity High School Golf team Sophomore, Junior and Senior year
· Co-Captain of varsity High School Hockey team senior year

· Shakopee High School Male Athlete of the Year, 2008

· Various junior golf achievements age 10-16

· Volunteer Activity:

· Junior golf coach at Stonebrooke Golf Club, 2 years

· Annual Church Festival volunteer

