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Corporate Recruiter/Business Development
 SKILLS SUMMARY
· Recruiting, technical sales, recruiting management, account maintenance and employee maintenance for industrial, government, engineering, construction and Information Technology clients.
· Management experience includes hiring, managing and performance reviews for a staff of up to 25 people.

· Experienced in Project management including over 25 years of technical staffing experience, technical Recruited for Oil and Gas, Structural, Civil, Mechanical, and Electrical Engineering.
· Served the engineering design and construction industry including power, large industrial, infrastructure, civil, roadway, wastewater and airport projects.

· Recruited for utility, peaker and merchant power plant positions including combined cycle, single cycle, coal fired, geo thermal HRSG, fluidize bed, substation, transmission and biomass.

· Ability to develop new business and expand the business of existing clients.
· Screen, interview and recruit applicants for open positions. Inform potential applicants about facilities, operations, benefits, and job or career opportunities in the organization. 
· Make hiring recommendations to clients
· Prepare and extend job offers 
· Source through internal/external job fair events, advertisements, computer databases, networking, internet recruiting resources, media, recruiting firms, and employee referrals. 
· Manage multiple complex recruitment assignments that require creative application of knowledge to specific recruitment challenges. 

· Consult with hiring managers on job postings, Interviews and selection process.
· Implement sourcing strategies to identify cost-effective and timely channels to qualified applicants.
· Industry experience in power and oil and gas, environmental cleanup, UXO and EOD.
· Marketing experience includes sending mailings, cold calling, conducting outside sales calls, exhibiting at conferences and attending professional organization meetings.
· Recruited contract, contract to direct and direct positions.
· Virtual recruited for nationwide locations.
· Recruiting experience includes placing ads in the newspaper and a variety of sources, networking, internet recruiting, referrals, professional organization networking, job fairs and college recruitment.
· Prepared RFI's/ RFQ's, and specialized governmental reports.
· Experience with numerous staffing responsibilities including writing want ads, phone screening, interviewing, checking references, scheduling client interviews, negotiating pricing, negotiating employee pay increases and handling customer billing issues.
WORK EXPERIENCE
NORTHERN ELECTRIC, INC. – Westminster, Colorado 4/2012-3/2015

Corporate Recruiting Manager/Business Development
· Developed Northern Electric Recruiting Department.



· Supported national projects to include Oil & Gas, Mining, Power and Government Correctional Facilities nationwide.
· Recruited Estimators, Buyers, Project controls, P-6 schedulers, Directors, Project Managers, General foreman, Foreman, Licensed Electricians, Apprentices, Welders, Equipment Operators, Laborers and other skilled trades as needed.
Recruited all Engineering needs to include PLC Programmers and field Instrumentation technicians. 
· Business Development, Oil & Gas, Mining.

 ENSCICON CORPORATION - Denver, Colorado    10/2008- 4/2012
Project/Program Manager

· Client Account Project Manager for direct and contract placement in (EPC) Engineering Procurement and Construction.
· Served the engineering design and construction industry including power, large industrial, infrastructure, roadway, wastewater and airport projects.

· Recruited for utility, merchant power plant positions including combined cycle, simple cycle, coal fired, geo thermal HRSG, fluidize bed, substation, transmission and biomass.

· Recruited for a variety of positions including Project Engineers, Managers, Leads, Designers and support personnel.   Engineering disciplines include Structural, Civil, Electrical, I&C, Geotechnical, Mechanical, Material Handling, Piping, Pipe Stress, Performance Testing, Project Control, Cost Engineers, Planners and Schedulers.
· Program Manager for select contracts assigned by the company.
ALLEGIANCE CONSULTING INC. SDVOSB– Denver, Colorado    4/2005 - 10/2008
Owner-Engineering Recruiter/Sales

· Served all local and Federal agencies, National Engineering companies

  

ENSCICON CORPORATION - Denver, Colorado    3/1998 – 3/2005
Senior Hiring Specialist

· Senior technical recruiter.  Served the engineering design and construction industry including power, large industrial, infrastructure, roadway, waste water and airport projects.

· Recruited for utility, peaker and merchant power plant positions including combined cycle, single cycle, coal fired, geo thermal HRSG, fluidize bed, substation, transmission and biomass.

· Recruited for a variety of positions including Project Engineers, Managers, Leads, Designers and support personnel.   Engineering disciplines include Structural, Civil, Electrical, I&C, Geotechnical, Mechanical, Material Handling, Piping, Pipe Stress, Performance Testing, Project Control, Cost Engineers, Planners and Schedulers.

· Recruited for a variety of design software including Microstation, AutoCAD, PDS, EE Raceway and ProE.

· Responsible for new sales account generation and sales account maintenance.

· Developed a reputation of providing quality people and outstanding customer service.

· Responsible for sourcing and interviewing consultants, coordinating interviews, salary negotiations, hiring and managing technical consultants.

 
CDI CORPORATION MIDWEST - Westminster, Colorado    3/1992 - 3/1998

Technical Sales Representative

· Responsible for new account generation, account maintenance, client reporting and client billing issues for both Engineering and IT accounts.

· Main customers included: IBM Global Services, IBM Government Industries, Kaiser Hill and Lucent Technologies.

Staffing Manager

· Responsible for managing a team of 3 technical recruiters.

· Duties included qualifying and assigning requirements, closing candidates, preparing employee paperwork, managing billing questions, training new recruiters, assisting with customer bids and responsible for all advertising.

Senior Recruiter

·  Duties included qualifying and screening candidates, coordinating interviews, negotiating salaries, extending offers and maintaining employee relations.

· Acted as employee liaison between field employees, client companies and other branch offices nationwide.

 

GENERAL DEVICES - Denver, Colorado        2/1985 - 3/1992
SERVICE DIVISION OF TAD TECHNICAL SERVICES CORPORATION
Recruiting Manager

· Responsible for the development and maintenance of client accounts requiring personnel placement assistance.

· Recruited and placed individuals for various technical positions including Hardware/Software, Manufacturing, Electrical Engineering, Quality Engineering, Designers, Drafters, Technicians, Assemblers, and Administrative Support.
Technical Recruiter

· Duties included qualifying and screening candidates, coordinating interviews, negotiating salaries, extending offers and maintaining employee files.
· Additional responsibilities included performing the duties of sales manager and payroll administrator when necessary.

·  Acted as employee liaison between field employees, client companies and other branch offices nationwide.

 
EDUCATION:
Dale Carnegie - Public Speaking

American Management Association - Supervisory Training

COMPUTER SKILLS:
ACT

Bullhorn

MS Office Suite

MS Outlook

Windows 95 & 98

Internet Recruiting Sites

Proprietary Recruiting Software
REFERENCES:

Joe Dopler Owner, Northern Electric, Inc. 303-419-4148

Will Smith Owner, Enscicon Corporation. 720-244-8624

