


Oscar Palomo 
333  E. Lakewood Blvd. 
Lot #147
Holland, Mi. 49424
512-769-6701

March, 2015
 

Dear Sir or Ms.

     I would like the opportunity to work for Corporate Management Group, Inc. I am a hard and dedicated worker that has filled many roles. I would like to be part of your team. 
One of my capabilities that would be of great value to your business is my versatility. I have experience in; inventory, warehousing, production, manufacturing, distribution, packaging, shipping, receiving and have been employed in a manufacturing environment for Twelve years working for Herman Miller (SQA) Greenhouse and at the present working temporary in their receiving dept. as a Hi-lo driver at the HMI Mid-West Distribution Center. I have acquired many leadership skills and have worked in field services for Herman Miller Inc., as a field service team leader. Also, experience as a Shipping Manager for the Cammenga Company a military compass manufacturing company. 
     As a property manager, I managed a large multifamily manufactured home community, Leisure Estates & Village, worked in new home sales and buying pre-owned homes for resale and leased out rental property lots. I also have 15 to 25 years in retail sales, customer service, sales, orders, quality, purchasing, shipping, vendor relations, and leadership supervision in previous jobs.  I have been a Jr. Operations Manager for the thrift retail industry, The Salvation Army Thrift Retail and have much customer retail experience working for Joseph A. Bank and Walgreens Inc. as an assistant manager. The past and present skills I have obtained can help you and your company. I am team oriented and the ability to work based on your daily operational methods is achievable, because of acquired skills and ability to learn quickly. I can communicate and solve customer needs. I am Bi-lingual and can speak fluent English and Spanish. 
     I am seeking a Full Time position within your organization so that I may help your company grow. I would like to hear from you at your convenience.
 
Sincerely,  
Oscar Palomo





                                                                  
                                                         
Oscar Palomo              333 E. Lakewood Blvd. #147    Holland, Mi.  49424
                                                                                                                          Ph. # (512)-769-6701
                                                                                                                   opal0828@yahoo.com                                            
Professional Profile
“Business and Industry is the lifeline of our existence”
Career Objective: 
I am seeking a full-time warehouse position with opportunity for growth.
Personal Profile 
 Helped operate a retail thrift organization as an Jr. Ops. manager, worked as an assistant manager for Joseph A. Bank and Walgreens Inc. learning retail operations customer service skills. I have coordinated product for shipment as a shipping manager.  Employed in a manufacturing  environment, manufacturing assembly, Hi-lo operator, I led a field warranty team,  and  as a  material  planner  maintained daily production  lines and  facilitated  product  procurement. Also, I have been employed as a property manager; I operated and maintained a large multi family manufactured home community and several other retail management positions. 
Skills Summary 
	Shipping Manager
Jr. Operations Manager 
Property Manager
	Retail Sales Manager
Assistant Manager 
Field Warranty Team Leader/Material  Planner


Professional Experience 
Primary Functional Expertise
Management
Operations, retail sales, property maintenance, logistics and  production
Accounting, collections, payroll, training, scheduling, customer service, sales, product ordering, product acquisition and procurement, company policies.
Retail Sales.
Customer service, sales,  product display, store maintenance, receiving, stocking, inventory 
Advertising, store policies and  staffing
[bookmark: _GoBack]Property and Manufacturing.
Supervision, shipping, receiving, expedited product, inventory control, property maintenance, community relations, city zoning and compliance.
Staffing , production, assembly, OSHA and company policies
Secondary Functional Expertise 
Assistant Manager.
Store operations, opening and closing, staff  training, inventory, product display,  scheduling, payroll, receiving, store maintenance and policies
Team Leader –inventory, production, warehousing, pick-orders, 
Supervision, expense account, logistical routes and customer relations, training, assembly and repair.
Material Planner Product procurement,  vendor relations, ordering, inventory
Additional Functional Expertise 
Have production assembly skills, safely operate,  train and  use of  operating  machinery, 
Can operate lift trucks and equipment.
Able to use small hand tools and fix minor repairs.
Computer skills; Microsoft word, Excel, Power point, additional software; QuickBooks, Copiers, fax machines.
Bi-Lingual; English/Spanish can  read , write and  speak,  plan, organize, implement and evaluate
Education 
UNIVERSITY OF PHOENIX – Grand Rapids, MI
Bachelor of Science-Business Management, 2004
UNIVERSITY OF TEXAS AT PANAM-Edinburg, TX
2 YEARS-1977, 1979-Business Major	

Salary preference;  Negotiable
References:

Professional References:
Name:                                     address:                                                                   Phone; work:

1.  Brian Ross        HMI,10201 Adams St.        Holland, Mi    49424                    616-633-0659                                   
2.  Rosa Kotecki    HMI,10201 Adams St.        Holland, Mi    49424                    616-218-2428  
3.  Dave Mallahan   HMI,10201 Adams St.        Holland, Mi    49424                  616-654-6700  
	
         
Personal References:	
Kelly Bernick                      Holland, Mi 49424                                                    616-286-9806
Irene & Ed Serrano            199 W, 19th       Holland, Mi       49423                     616-566-8993
John & Jane Delgado          113395 Stone hedge Dr.  Holland, Mi  49424          616-772-2220

Work History Dates:
H MI  Mid-West Distribution(Addeco/Employee Capital) 7/2013 to present      616-654-6700
Herman Miller Greenhouse (Addeco/Employee Capital)  07/2012 to 5/2013      616-654-6700                                                                                                                                                                                                                                                                                                                                                                                                       
Home Depot     02/2012-05/2012     11301 lakeline Blvd.  Austin Texas             512-331-4436
Jos A. Bank      (08-11/11-11)          12901 Hill Country Blvd.  Bee Cave, Tx     512-263-7214
Cammenga       (05-08/12-10)          100 Aniline Ave. Ste, 258 Holland, Mi        313-914-7160
Salvation Army   (11-06/11-07)         1491 S. Division, Grand Rapids                 616-452-3133
Leisure Estates    (06-05/10-06)        523 Butternut Dr. Holland, Mi                    616-399-2743
Walgreens           (04-03/05-05)        494 Butternut Dr.  Holland. MI                   616-786-0303
Herman Miller SQA (06-1992/05-2002)   10201 Adams St. Holland, Mi            616-654-6700


                    



