	Karina Pshichenko 
	11736 Glencoe St 
	Thornton, CO 80233 
	(720) 238 - 5796 
	karinapsh@gmail.com 
Objective	Highly skilled in the area of administrative structural skills, and actively seeking a position at your well-esteemed organization. Key strengths include creative thinking, in addition to leadership skills. 

Experience	Broccoliandcrystals on Etsy-Thornton, CO 2012 - Current 
	CEO/Fashion Designer
 -Support and grow the company through administrative support leadership -Design and develop products
-Organize photo shoots and market with an increasingly improving online presence 

Vector Marketing – Lakewood, Co 2012
Receptionist/Secretary
-Persistently scheduled interviews for potential employees 
-Attentively input data and filled paper work
-Maintained office area and in took potential employees

	Anythink Wright Farms Library-Thornton, CO 2013 - 2014 
	Wrangler
	-Accurately managed inventory control, product placement and rotation. 
-Actively engaged as a logistics team member to effectively hit deadlines and team goals
	-Provided products and services to customers 

	Anythink Wright Farms Community Garden -Thornton, CO 2013 - 2013 
	Public Relations Director
	-Enhanced the garden experience by coordinating social events such as pot lucks 
-Collaborated with fellow garden leaders to provide services to the local community such as donating to local food banks 
-Created and oversaw surveys to improve the community garden such as purchasing trees to provide wind cover 

	Mary Kay-Thornton, CO 2012 - 2013 
	Beauty Consultant 
	-Performed administrative support role duties 
	-Increased direct sales by organizing and hosting beauty parties
-Marketed online and over the phone to potential clients, while building a relationship with regular clients 

Honda Kia Fisher Auto – Broomfield, Co 2014
Customer Service Representative/Secretary
-Respectfully called clients and collected client’s information for an auto quote
-Calmly multi-tasked with inbound and outbound calls on a two line phone
-Dutifully performed secretarial tasks as assigned and filing

Education	Mountain Range High School Westminster, Co
	High School Diploma
	2011-2012

[bookmark: _GoBack]Tech knowledge	Word, Excel, PowerPoint, Photo Shop, Google Drive  		
