Gregory Scott Carter

1515 Clermont St. #303
Denver, CO 80220
720-435-0312
gscdenver@gmail.com
_______________________________________________________________________
Objective: I am seeking full time employment with a well-established company which will allow me to utilize my professional skills and talents that will allow me to advance with the company.
Skills and Abilities

Automobile Service Advisor & Shop Management
· Trained/mentored 50+ incoming employees throughout career
· Experienced with Audatex Body shop software and prepare estimates Insurance and customer pay
· Extensive experience in inside sales including wholesale and resale
· Efficient in scheduling estimate procedures, scheduling repair to technicians, and delivering finished vehicle to customers in a timely matter, and collecting payments for repairs

· Strong leadership skills including interviewing potential employees and handling personnel issues

· Experienced Shop Manager with strong knowledge in diagnosing vehicle problems and estimating repairs, including brakes, cooling systems, transmissions, engines (gas and diesel), suspension , and electrical problems
· Knowledgeable in the use of electronic interface diagnostic equipment
Warehouse Management

· Certified and able to operate narrow aisle forklift and sit-down forklift
· Effectively maintained paperwork and records
· Maintained inventory Min/Max levels for optimum sales of stock
· Hands-on training of warehouse, sales, parts counter, and delivery staff
· Oversaw sales of inventory stock and set-up monthly sales promotions.
· Outstanding communication and documentation skills

· Exceptional knowledge in managing daily operations of automotive parts warehouse including setting up inventories by commodity codes and parts and scheduling daily delivery routes
· Ability to perform duties at an extremely fast pace without sacrificing quality and safety
__________________________________________________________________

Employment History
Shop Manager                     Central Denver Auto Repair                               2014-2015

Shop Manager                         Just Brakes LLC.                                                       2013-2014

Sales Representative                 Whatever It Takes Trans Parts                                  2011 - 2013 Supervisor                               Finishing Pros                                                            2010- 2011
Center Manager                      Mr. Transmission, Parker CO                                    2009
Center Manager                      Denver Engine & Transmission, Denver CO            2005 – 2007

Owner                                     Carter & Company, Denver CO

             2002 – 2009

Center Manager

         Mountain States Transmission                                  1996 – 2000

Warehouse Manager               RPM Merit, Denver CO


             1994 - 1996
_______________________________________________________________________Education and Certification

General Forklift Certification           EddCo Equipment, Denver, CO
             2010 Vocational Certificates
                   Las Animas, CO            

             2010   

Marriot Management Certificate       Irving, TX



             1986         
High school Diploma                        McArthur High school, Irving TX                  1985

     _______________________________________________________________________Personal Statement - excellent safety record and adherence to safety regulations, strong leadership skills, works well independently and as part of a team, able to accomplish tasks with minimal supervision and instruction, good attendance record, strong ability to meet deadlines under pressure
REFERENCES AVAILABLE UPON REQUEST
