Valerie Lawrence Seay
1000 Farmview Drive Martinsville, VA  24112

Cell Phone 276-806-6555

E-mail: lilkuntreegirl@yahoo.com
WORK HISTORY
Privacare








Sept 2014-Present

Patient Care Assistant
This position is to provide clients with in home personal care while assisting with daily living activities and providing a clean and safe environment.
MasterBrand Cabinets, Inc.






 2005-2012
Support Specialist-Shipping
In this position I had a more active role with the activities and personnel within the shipping department.  I was also expected to perform the duties of the Supervisor in their absence.   Task included but not limited to the following:

· Daily coordination with Yard truck driver as to which carriers are assigned to the loads and have them bought to assigned doors
· Invoicing

· Maintained PPE for the department
· Aide Supervisor in continuous improvement projects
· Supervise the activities of personnel to make sure goals are being met
· Enforce Safety Policies and Rules

· Promote Clean and Safe Work environment
· Provide training of manufacturing personnel
· Work with the Receiving department to ship in a timely manner
· Utilization of the Toyota Way,  5 S and Lean Manufacturing Principles.
Process Specialist-Shipping

In this role the position was to assist the Shipping team and the Team Leader to reach the production goals.  Task included the following:

· Prepare and maintain all the paperwork for Fleet Trucks and LTL shipments
· Processed customer change request and cancellations
· Attend Safety Committee meetings as a representative for trim pack and shipping
· Maintaining Paperwork and HAZMAT documents
· Maintain HAZMAT/DOT Certification
Machine Operator-Trim off loader/Inspector
Machine Operator-Door Cell

Mehler Engineered Products, Inc.





1999-2005

2004-2005 – Production Supervisor

This position entailed the following in addition to those listed below as Production Assistant.

· Settle C.A.R. issued to and pertaining to Twisting, Rewinding, and Inspection & Packing.  Data collection, determine root cause and design trials to facilitate resolution.  Implement preventive actions to improve quality and processing
· Troubleshoot problem codes to enhance performance.  Coordinate process improvement activities
· Follow up on customer complaints, quality issues and problem resolution

· Visit customers and suppliers as necessary to ensure appropriate levels of service
· Monitor and modify procedures to facilitate quality and customer demands

· Update Level III documentation as needed on a timely basis
· Monitor Reports, relevant maintenance issues, scrap rate and production output in Twisting and Rewinding
· Provide technical support to Shift Managers, Team Leaders and Customers as needed.

· Provided technical training for personnel
· Work with manufacturing personnel to improve efficiency and waste reduction

· Aid in production reporting responsibilities
2002-2004-Production Assistant

This position was to make improvements to the twisting department in a more devoted capacity.

· During this time improvements bought the waste percentage from 3.2% to 1.7% in the 1st year and continued to .89% in 2004
· As required, was sent to Germany to learn how to operate new equipment and train all employees upon return
· Responsible for commissioning machine parameters for samples that would later go into production
· It was necessary in this position to assist in interviews as well as disciplinary actions
· Maintained parts and supplies, tracked inventory
2000-2002 – Twisting Team Leader

I worked alongside employees while providing the technical skills needed to do their job.

My duties were to organize the workload and lead team towards reaching production goals.

Further duties include training, evaluating technicians, setting up machines, performing quality checks and seeing that the safety guidelines were followed.
1999-2000 – Twisting Technician

This was an entry level job requiring operation and maintenance of various types of twisting machines (AZB, AZBT ring twisters, TCS, and Cable Corders)  On these machines we processed various types of materials (Polyester, Nylon, PVA, Rayon, and Aramids).  The material was then treated to be used mainly by the automotive industry in such applications as belts, hoses, and tires.
5 B’s Embroidery—Machine Operator/Team Leader


 1997-1998

American Fiber Industries—Machine Operator



 1996-1997

Boyce-Holland Veterinary Services-Clinic Assistant


 1995-1996

Martinsville Foot Clinic—Medical Transcription/Office Assistant

 1994-1995 
Education 







American National University




September 2014
Medical Assistant Associates Degree



Martinsville, VA
Magna Vista High School 




Ridgeway, VA
