	246 Market St Lowell MA. 

	ptrcbettencourt@yahoo.com
207-249-1085
                          Willing to Relocate to Florida


Patricia DubE
	

	
	To Obtai Obtain  Full Time Employment

	
	Quality Assurance Administrator with expertise providing product and support documentation for material sell off for external and internal customers in the Defense Aerospace and Medical Device Industries. Organize, prepare and ensure all documentation required to ship with the product is Quality accurate. Utilize 5s to streamline administrative operations. Read Blueprints schematics, Contracts and Government documentation I.T.A.R., F.A.R, and DCMA documents. Proficient in MS and Outlook, have basic Excel and PowerPoint skills, SAP, MES and valor programs. Quality Assurance Inspector III 

	
	· Certified Six Sigma Yellow Belt.

· AS9100 Internal Auditor

· Certified EPTAC Quality Inspector

· Certified WAWF Government Shipping and Invoicing 

· Certified J-STD-001 Application Specialist

· Annual Certification for Export Controls


	Heilind Electronics Wilmington, MA.

Quality Assurance Representative (2013-2014)
Utilize skills in preparing and coordinating Corrective Actions. Monitoring the Corrective Actions, SCAR, and DMR database. Scanning and storing quality documentation. Perform in process quality audits and follow up audits. Perform in-process and in-coming quality inspections utilizing drawings and procedures. Inspect, document Al returns to warehouse. The restocking of consignment product, report issues and handle purges.        

Curtiss Wright Defense Solutions Littleton, MA
Customer Presentation Administrator (2006-2013)

Prepare documentation required by Customer Contracts and Purchase Orders to be included with the shipment of product. Certificate of Compliance and Delivery
 documentation, test data.
 Traveled to other suppliers for our other branches to do source inspection of product. Arranged personal schedule to ensure that proper shipping documentation and product shipped on time.

Utilized advanced knowledge of tools and equipment, read customer drawings, process books and procedures, IPC-610 Rev E to ensure a quality product.

Built an excellent relationship with customers, Government Source Inspectors and Customer Source inspectors.
Senior Quality Assurance Inspector. (2005-2006)

Inspected mechanical assemblies utilizing Customer documentation, Blueprints, process books procedures, Calipers, pin and height gauges, micrometers, and automated optical imaging machines.
CELESTICA CORPORATION (MERGED WITH MSL, AND QUALITRONICS) (1994-2005)

Quality Inspector/Mechanical Assembler.

Assemble product using power tools, drawings and procedures. Performed Quality inspections utilizing Quality inspection tools and procedures.

EDUCATION

Diploma Lowell High School Kirk St Lowell Ma

 

	         
	

	

	
	

	

	
	

	

	
	

	

	
	


