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                                                                     SUMMARY
As a Project Manager, I feel that my knowledge, skills and abilities provide a solid foundation to assist me in a wide range of new challenges & opportunities within the Maintenance department. I am a highly motivated leader and team player who will support the company’s goals, objectives and initiatives. 

                                              PROFESSIONAL EXPERIENCE
                               CHRYSALIS ENTERPRISES, LOS ANGELES, CALIFORNIA United States 
                                                       Project Manager, March 2010- January 2015
· Responsible for managing a crew of sweepers, driver’s, leads, mechanics and supervisors
· Responsible for overseeing and managing  daily activity, attendance and up to date policies
· Responsible for facilitating weekly safety meetings, best practices, write ups and disciplinary
· Solve customer complaints, lead and train safety activities for employees
· Effectively manage equipment, supplies, vehicles and other inventory
· Assist sweepers in removing graffiti and stickers, emptying and replacing liners in trash receptacles,
             reporting bulk items and maintaining equipment

                                                            BARBARA FAX TAX, RIALTO, CALIFORNIA
    Document Preparer, July 2000–Present
· Deliver and pick up prepared documents
· Filing, answering phones, setting up appointments
· Email flyers and posters to potential clients



                                                               CERTIFICATES & LISCENSES
                                     Cardio Pulmonary Resuscitation (CPR card)
                                                                          California United States 
                                                                                   Valid 2014 – 2016

                                                         ADDITIONAL SKILLS
·  Excellent in managing a large crew and Dynamic personality in Customer service
·        Familiar in Excel, Power Point, Word Processing

