Saeed Delawala
4906 Crain St. Unit - D - Skokie, IL 60077
saeedsa786@gmail.com - (224)-425 9747

Objective:
Looking for the greatest opportunity to work as a Mixer Set Up Operator for a reputed company.
[bookmark: _GoBack]
Education
Associates in Accounting
Oakton Community College
2009 to 2014
Master of Business Administration
Veer Narmad South Gujarat University ECE Approved
2000 to 2005

Work Experience

Mixer Set Up Operator (MSO)
Tigerflex Corporation – Elk Grove Village, IL
October 2014 – Present

- Set up machines at the beginning of shift to ensure proper working order
- Perform testing procedures to ensure that machines work optimally during the production procedures
- Maintain and clean machines before and after each shift
- Feed information akin to speed, shapes and sizes through the machine set up box
- Place parts in semi automated machines
- Calibrate machines at the beginning of each shift
- Recalibrate machines at the end of each shift
- Monitor machines during every procedure to ensure optimum running
- Troubleshoot problems during machine operation
- Ensure that regular and preventative maintenance procedures are carried out
- Perform random tests to ensure accuracy
- Perform safety checks on every machine
- Ensure that machines are producing quality products by managing periodic checks on output
- Ensure stocks of needed materials are ready and available at all times
- Create and maintain activity logs
- Provide relevant information regarding progress to supervisors

Produce Clerk (Part Time)
Jewel Osco – Skokie, IL
October 2014 – Present
	
· Work closely with Store Manager and Produce Manager to ensure the success of the department through excellent customer service. 

	· Assist customers in locating items as needed. 
· Address customer complaints or concerns in timely fashion.
· Process customer orders in accurate and professional manner.
· Create warm and safe environment for customers and store employees. 
· Handle large volumes of customers in cheerful and friendly manner. 
· Maintain knowledge of products and operations of all produce departments. 
· Assist in ordering, receiving, stocking and displaying of products. 
· Identify and dispose all produce, which is no longer suitable for sale. 
· Maintain company safety and sanitation guidelines. 
· Manage housekeeping and handling activities of produce area. 
· Maintain clean and sanitized work area. 
· Ensure compliance with company regulations and safety standards.



Production Line Assembler (Customization and Program)
Motorola Solutions - Schaumburg, IL
August 2014 – October 2014
Responsibilities 
- Operate production line machinery and computers. 
- Troubleshoot production line machinery. 
- Perform equipment change-overs. 
- Responsible for quality control. Make adjustments as necessary to produce product within specifications. - - - Reject product outside of specifications. 
- Operate within standard operating procedures (SOPs) and Job Safety Analysis (JSAs). 
- Complete daily production logs. 
- Perform preventive maintenance (PMs) on production line machinery. 
- Communicate with operators from other shifts. 
- Clean and maintain work area. 
- Turn off and lock out equipment when not in use. 
- Other duties as assigned. 
- Performs other related duties as assigned.

Warehouse Associates
Wireless Zone & Electronics - Lincolnwood, IL
2012 to 2013
- Prepared and processed all paperwork. 
- Track all merchandise with scans for each movement. 
- Update warehouse logs and computer databases consistently and accurately. 
- Performed other duties as required and assigned. 
- Maintained condition of work area. 
- Moved materials in office and warehouse as needed 
- Pick, pack and transport orders in a suitable manner 
- Maintain record controls and stock counts 
- Stock up merchandise to the sales floor 
- Help customers and perform carry-in-out

Warehouse Associates
Overseas Electronics - Chicago, IL
2007 to 2012
- Received, stored and distributed goods 
- Loaded and unloaded shipments 
- Performed goods receipts and goods issues 
- Prepared receiving reports and other paperwork 
- Packed and unpacked orders as and when instructed 
- Verified quantities and items being shipped 
- Maintained a clean work environment, and kept tools and equipment used for unloading and loading goods in their assigned places. 
- Held responsibility for quality control of products and goods stored in the warehouse and made sure that they were not damaged. 
- Maintained accurate records of the materials received and transported out of the warehouse; submitted records to the senior manager. 
- Documented and managed the inventory control system in the computer placed in the warehouse using scanners and bar code readers. 
- Prepared receipts for customers receiving goods as required legally.

Additional Information
Computer Skills: 
Microsoft Word, Excel, Access, PowerPoint, Outlook Express and Quickbooks.
