Gabriel Thon Kuol

7555 E Harvard Ave Apt # 105

Denver Co 80206

Phone: 303-931-7069

Email: kuolgabriel@yahoo.com
Subject: Resume
        This resume explains more about me, education and job experiences 

PROFILE
        I am professional, enthusiastic, reliable, honesty, intelligent, hard working, polite, punctual, quick learner and respectful to all kind of human beings.
EDUCATION 

Emily Griffith Opportunity School
       Certificate- Computer-spring of 2001-summer 2003

-Computer-Microsoft word, excess and excel

Community College of Denver

       Associate degree - Summer of 2006

       Major: Associate of General Studies (AGS)

University of Colorado at Denver

       Bachelor of Arts - Summer of 2008

       Major: Political Science – BA

       Minor: Business Administration - BA

WORK EXPERIENCE

Sheraton hotel 
-Work as a houseman February 2002

-set up 

-cleaning

-servicing

-Set meeting rooms, banquet rooms and conference center

-Set banquet functions

-Arrange tables

-Vacuuming floors and cleaning walls and windows/mirrors.  

-Proper care for all storage equipment such as tables, chairs, risers, dance floor
-Proper control and storage of meeting room supplies such as linen, pads, pens/pencils and candy, etc. 
University of Colorado at Denver 
· Black Student Services, from June 06 to 08
· Assist students in the areas of their studies

· Students counseling 

· Students problem solving

· Office assistance – emailing letters to students/parent, receiving incoming and out going call, faxing, indexing, printing, sorting, filing and documenting 

· Advising students with financial aid concerns

· 1250 14th St, Ste #120,  Denver, Co 80217 Phone 303-556-2701
Manpower company
          Warehouse production August, 2009
· lids feeding process 

· Cleaning work area and equipment 

· Loading full bags of lids in the machine and unloading empty bags

· Monitoring lids machine performance and record it

· 17755 W 32th Ave Bldg #30 Golden, Co 80401 phone 303-277-6413
The Data Entry Pros 
· Scanning Technician

· Prepping income mail documents

· Sorting income mail envelopes

· Printing documents

· Indexing 

8790 W. Colfax Ave Ste 230, Lakewood Co 80215. Office phone: 303-462-4000

ADDITIONAL WORK EXPERIENCE
Sales associate at Supper Target from 2003 through 2006

· Cashier

Work with Speer Security Company from 2006 through 2007

· Security patrol (Patrol buildings, resident areas and construction areas)

RECENT  EMPLOYMENT
Lender live (Mortgage Company) 

May 14, 2010 through Present 
Duties: Document management associate

· Scanning documents in the computer

· Mailing documents


· Printing documents

· Faxing documents

· Sorting and filing documents

· Checking customers addresses and names for correction

· Metering and QC (Quality Control)

· Indexing

· Do spread sheet

· Counting documents

· Creating customer’s document and many more

· 710 S Ash St, Ste #200 Glendale, Co 80246 Phone 303-226-8182
RECENT  EMPLOYMENT
Evans Production
3150 S Pagosa St

Arurora Co 80031
Duties

	Unload incoming materials and loading outgoing materials: check identification, report shortages or damage, move, store, stack, and arrange. Load materials for shipping in tankers, trailers and place materials on pallets, trays, racks, etc.,



	


REFERENCES
1. Jean wood: RE/MAX OF BOULDER & Founder for CFLBS organization

    -Cell 720-201-7830

    -Phone: 303-449-7000

2. Dominique Johnson – Current work Supervisor 

    -Cell 720-330-7766

    -Work phone 303-226-8182 Ext 6291

3.George Maestas - current work manager:   

   -Cell 619-569-7614

   -Work phone 303-226-8182 Ext 6252
I hope the information’s I have provided above will give you more understanding of my professional resume. For any question, I can be reach at 303-931-7069 or email kuolgabriel@yahoo.com. 

Thanks

Gabriel Thon Kuol 

