Jordan L. Mis

335 Meadow Court

Wayland, MI 49348

(616) 890-8905

SUMMARY OF QUALIFICATIONS

· Motivated, self-directed, results-driven and goal oriented

· Able to identify problem areas, suggest and implement ideas for improvement

· Team player, leader and coach

· Able to accept constructive criticism from supervisors and co-workers to enhance performance

EDUCATION

Grandville High School – 2004

Grand Rapids Community College – 2004-2005

PROFESSIONAL EXPERIENCE

Fastco Industries, Grand Rapids MI     January 2010 - December 2012

Shuttle Operator/Inventory Control/Shipping & Receiving.   Maintain and operate the inventory shuttle system. Verify tool inventory levels prior to production runs and alert the tool room leader of potential shortages. Identify tools by visual or physical inspection that may need additional work before being placed into our inventory system. Taking measurements of individual tools to ensure that they meet specifications per engineering department.  Packaged up and sent out company parts to various customers domestically and internationally.  Received in parts and made sure proper inventory levels were maintained.

Correct any errors found within the inventory system. Ability to determine which tooling is able to be reworked due to engineering changes. Maintain a list of obsolete jobs. Perform final inventory after production runs and initiate replacement tool orders as necessary. Maintain stock levels as tools are completed or received from outside vendors.  Perform required inspection on tools from outside vendors.

Auto Clinic, Grand Rapids MI     September 2008 – January 2010

Auto Parts Shipping/Receiving & Delivery Driver. Receive in auto parts daily and ensure proper put away. Promptly deliver parts to various auto repair facilities.  Review orders for accuracy.  Maintain high level of customer satisfaction to insure repeat business.

Grand Valley Surgical Center, Grand Rapids MI     May 2006 – April 2009

Support Service Technician.  Responsible for all routine maintenance and daily setup of anesthesia machines in preparation for medical procedures. Responsible for contacting equipment service representatives for issues relating to machines.

Conducted inventory control, including daily accounting of supplies, restocking where needed and ordering new inventory from various vendors, assuring that correct quantities were ordered and delivered. Developed par levels based on utilization as well as the review of the OR schedule on a daily basis to keep from overstocking the department.

Worked in the Central Processing area assisting with peel packing individual instruments as well as placing sterile instruments in the proper cupboards.  Responsible for ordering and distribution of the linen order.

Pratt Industries, Grand Rapids MI     October 2007 – March 2008

Performed various tasks while working with paper and cardboard manufacturing machines.  Inspected product for quality assurance and directed modifications in case of errors in production.  Assisted others with tasks and became proficient on the running of several technical machines.  Initial job probation removed early due to outstanding performance and rapid learning of duties.

