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Jeff Griggs 
	2263 N. Arapahoe Trail , Round Lake Heights Il 60073(773) 982-9370jeffgriggs514@gmail.com

	Jeff Griggs 

	Objective

	

Distinguished performance encompassing a steady advancement of increasing accomplishments resulting in fast-track promotion and progressively responsible collection duties.   Motivated, results-oriented individual, strong commitment to excellence.  Excellent planning, organizational, development and leadership qualifications.  Background encompasses the ability to establish and build positive, solid relationships with clients and all levels of management.  Flexible and versatile and can maintain a sense of humor under pressure. Poised and competent with demonstrated ability to easily transcend cultural differences. Thrive in deadline-driven environments. Excellent team-building skills.

	

	Experience

	February2014-
Current
Optician
· Prescreened patients prior to appointment
· Interviewed patients to assess needs
· Provide great customer service
· Sales and clerical duties

July2010-
September2013
	The Optometrist




HydraForce
	Northbrook, Il






Lincolnshire, Il

	Mfg Engineering Technician/Designer
Measured all parts with Micrometer and Caliper according to print specs.
Inspected all parts for damage and tolerance according to print specs.
Maintenance and production line Hydraulic test stands. 
Cleaned and checked all testing ports on daily basis.
Cleaned and changed all testing vales weekly to reduce contamination in machines and in manifolds.
Changed oil and sump filters on test stands twice a week to reduce contamination and improve quality.
Replace and calibrated test stand gauges on a monthly basis. 
Changed power washer filters every 2 weeks to minimize contamination to parts for production. 
Calibrated all tools in factory for Quality and ISO regulations 2% tolerance. 
Designing special tooling on assembly line to improve speed of production and to minimize mistakes. 
Trained on wash down studies to reduce contamination on production floor. 
Ran gauge R.R procedures on prototype Vales and Manifolds.
Ran monthly case studies on oil in all test stands to improve contamination levels and quality.
Ran daily Matrix for combos/ hours to production. 
Improved time and efficiency and quality for packing on assembly lines.
Designed and build assembly rack to improve production and quality 
Trained on Pro-E Wilde fire 4 (worked with for a short time  )
Unloaded trucks with forklift when needed also trained on order picker.
Manufactured and designed tools needed for other engineers.
Worked with Machines- Bridgeport mill press/Lathe to improve and manufacture parts as needed.
Ran monthly P.H levels on all wash machines for contamination and quality. 
Checked test stand hoses and pumps/ replaced when needed to insure safety of user and machine.

	

	July 2009/July 2010
	Parker  
	Lincolnshire Il

	Assembler/Tester 
Follow all test procedures to test and/or set product.
Operate hydraulic test stand according to print.
Document daily test results.
Generate basics and intermediate test setups using a test procedure in order to connect product to test stand for evaluation.
Interpret all drawings from engineering to position parts for proper assembly.
Fasten all parts together with bolts, screws, speed clips, or other fasteners.
Use light bench equipment and a variety of hand and power tools.
Torque many components together according to engineer specs.
Operate power hoist.
Complete all scraps tickets and company ISO procedures.
Maintain and adheres to all company ISO procedures.
Perform all duties in safe manner and adherers to all company safety guidelines.
Maintain clean work area.
Perform basic maintenance procedures required.
Accurately document productivity, quality, delivery, and five plus safety data daily sheet.
Participate in all department meetings.


	

	2008-2009
	Vision Works 
	Vernon Hills Il

	Optician 
Responsible for preparation of financial report providing budgetary control for optometric department.
Strict adherence of state and central guidelines for optometric services and care. 
Coordinated with staff members for the growth of the clinic.
Interviewing patients and identifying their particular needs.
Properly maintaining and documenting medical records of the patients interviewed and checked.
Prescreened patients prior to appointment.

	

	2006-2009
	Home Depot 
	Glenview,IL

	Department Supervisor 
Encouraged all team members to share personal ideas and suggestions to bring improvement in the work area.
Created a rapport to foster a healthy work climate.
Helped all employees develop skills to their fullest potential.
Analyzed the skill of workers to develop appropriate solutions.
Provided store leadership during a closing shift, answered customers questions, approved register transactions requiring Management Approval, and resolved customer service dissatisfaction.
Trained all new associates  on forklifts and order pickers 

	Education

	July21/2010 January 14 2011
	Universal Technical Institute 
	Glendale Heights,Il

	Diploma 
General Education                   St. Benedicts                                                          Chicago,Il     







































References

Mike Abboud:  (630) 975-2245   Hydraforce Engineer

Taurino Flores: (847) 942-8954   Hydraforce Engineer
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