  Rebecca Curtis
565 West D St. Ontario, Ca. 91762

Mobile: 909.491.5794 Email: becky_c_1994@hotmail.com
Objective

To work any position and bring the organization: dedication, responsibility, a good work ethic and a thriving desire to improve.
Summary

I am a highly motivated individual with a proven ability to learn quickly, create, implement, and maintain procedures both old and new in any environment. I further posses the ability to meet heavy work assignments and deadlines under strict time constraints. In addition to my strong commitment and desire to succeed in every assigned task, I am able to work independently or with a team, I have a unique ability to communicate effectively on all levels.

Education

Penn Foster College


  





   December 2011- Current.

Goodwill High School, H.S. Diploma.




   September 2008- June 2011.   

Employment History

October 2014- Current.



Big Wok Mongolian Grill

Host/Waitress.

November 2012- October 2014.

Telexca Inc.





Fabricator.

February 2012- November 2012.

Orchard Supply Hardware.

Cashier.

Transferable Work Skills

Customer Service

Cash and credit Transactions. Answering multiple phone lines. Inputting data. Inventory.

Factory

Loud environments. Various tool usage. Quality Inspection. Packing & Shipping.

Maintenance

Basic cleaning skills. Time Management. Organization.

References

Available upon request.

