TIGIST TEMO

1961 Chipmunk Ct							                    651-675-6611
Eagan, MN 55122							      temox002@d.umn.edu								 
OBJECTIVE
      Sanitation position.

EDUCATION
       University of Minnesota Duluth (UMD)
       Bachelor of Science May 2015						
       Major: Cell and Molecular Biology Minor: Psychology

       Concordia University, Saint Paul, MN
       Post-Secondary Enrollment Options (PSEO) May 2010

EXPERIENCE
Internship, General Hospital- Shashamane, Ethiopia  June 2014- August 2014
· Assisted patients and staff.
· Supported patients by welcoming and guiding them.
· Helped filling supply orders.

Office Assistant, UMD Department of Human Resources and Equal Opportunity 
2011-2013
· Filed documents and assisted in handling personnel or payroll functions and   
               records.      
· Assisted customers in resolving problem. 
· Maintained and preformed effective data entry and reported data.
· Sorted and distributed mail to staff.
· Preformed some bookkeeping duties.
· Operated Office machines such as scanners, Photocopiers and Office computers. 

Internship, Oromo Community of Minnesota Tutoring May 2009-May 2010
· Trained in all aspects of how to effectively tutor kids.
· Tutored and coordinated events.
· Helped people from various back ground with translation (Can speak and write in three languages)

ACTIVITIES AND SERVICE 
Treasurer, National Society of Black Engineers and Muslim Student Association- University of Minnesota Duluth Chapter September 2013-May 2014
· Kept track of all chapter funds both income and expenditures and led  
               regular finance meetings
· Kept account of all financial records and insured that they are accurate.    
· Maintained communication with regional treasurer and reported 
              Information to chapter President.
References available upon request.
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