Stephanie Ryan
17040 South Highway 11 Fair Play, South Carolina 29643
 (864) 972-1112
 Stphnryan6@Live.com
Objective
Entry level position utilizing my acquired skills.
Opportunity for advancement.
Education
West Oak High School, Westminster , South Carolina
High School Diploma
June 5th 2010
June 2010-August 2011
Office Assistant | X-Treme Autoworks | Fair Play South Carolina
Received and returned phone calls
Enter data into QuickBooks
Handle accounts receivable through cash and debit/credit cards.
Parts Runner
Clean and maintain Office and Restrooms
August 2011- January 2012
Care Giver| Jack Moore | Westminster, South Carolina

Assisted with daily living skills; bathing, meals, laundry.
Transported to and from doctors appointments.

August 2012-Present
Care Giver Larry Nichols Sr Fair Play, South Carolina
Transports to and from Doctors Appointments.
Runs errands; Shopping etc.
Prepares meals.
Helps with laundry and cleaning.

August 2012- July 2013
Office Assistant X-Treme Autoworks  Fair Play, South Carolina
Received and returned phone calls
enter data into QuickBooks
Handle accounts receivable through cash and debit/credit cards.
Parts runner.
Clean and maintain Office and Restrooms.
Assist in the body shop.

July 2013 - August 2013
M1 Human Technologies Inc. Seneca, South Carolina
Worked at a gauging bench Testing Parts.


August 2013- Present
Office Assisant X-Treme Autoworks Fair play, South Carolina
Received and returned phone calls
enter data into QuickBooks
Handle accounts receivable through cash and debit/credit cards.
Parts runner.

Clean and maintain Office and Restrooms.
Assist in the body shop.

Skills
Microsoft Office knowledgeable
Quick Books
Creative
Pleasant Personality
Quick Learner 
Relates well to people of all ages.
Artistic

Reference's
Jack Moore (864) 419-1554
Martin O'Hart (864) 972-1112
Larry Nichols (864) 972-1112
Maranda Worley (864) 710-7578
Cindy Saxon (570) 744-1870
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