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7870 Mona Ct. Denver, CO 80221
Cell Ph # 303 842-2105
antoinettemontoya9@gmail.com
antsmon1@msn.com

Objective:	To obtain a challenging position in a facility that allows growth and cross training in a positive, professional environment where I will be able to utilize my skills.

Experience:
· 2005-2014 - InnovAge/Total Long Term Care, Thornton, CO
		Health Information 
	Maintain hard charts, purge, update Plan of Care, Problem List, Periodic Assessment, facilitate/scribe Intake and Assessment meetings/ Care Plan meetings, ROI for ER and respites, RFI, retrieve hospital records via Meditech. Census report, held basic computer training comfort classes. Communicate with Clinic, social workers and other departments to achieve a high level of patient care. Transition to Electronic Health Record. Enter demographics, problem lists, allergies, check for electronic signatures, scan, ensure accuracy of all medical records to improve reimbursement. 	
		Medical Records/Pharmacy Technician
	Framework, Windows System: Data Entry, Monthly reports, MARS, TAR, POS, Research, Problem solving skills, Trade & Generic drugs, ordered office supplies for Garrison center. 
· 1999-2005 	  Senior Care Pharmacy	, Lafayette, CO
	Medical Records Pharmacy Supervisor
	QS1 System, Data Entry, Monthly reports, Training, Coordinated work flow. 			Answer phones, Fax, Copy machine, Sorting, Filing, Inventory, Research 
· 1998-1999 - Vita Link/ NeighborCare, Thornton, CO 
	Medical Records Tech/Pharmacy Technician
Rescot/Vita Systems: Data entry as Medical Records Tech for LTC Pharmacy, Filled scripts as pharmacy tech in vial or bubble packs, Inventory control, Checking room.	

Education:	2008-Present 	Regis University, Denver, CO
	Major:  Health Information Management
                           Minor:  Health Care Administration
· Internship - The Medical Center of Aurora/Centennial Medical Plaza, Aurora, CO
[bookmark: title]	August 2011 – August 2011 (1 month) 
	1st and 2nd Chart Analysis, Birth Certificates, Tumor Registry, Release of 	Information, Clinical Documentation Improvement, T-Systems. Meditech
· Internship - Exempla, SCLHS, Golden Hill, Lakewood, CO
	July 8, 2013 - July 26, 2013	
	ROI cost analysis report project, Document Co-signing report project, Research, 	e-	Summit - Epic EHR
· 1997-1998	 Pima Medical Institute, Denver, CO
             Pharmacy Tech – National Certification 3/98-3/2000, Recertified 09/2006		
· 1982  Trinidad State Jr. College, Trinidad, CO
             Secretarial & Stenographer Certificate

Qualifications:	Knowledge of medical terminology, medical record keeping for LTC, general office equipment, key boarding, inventory maintenance, exceptional communication, interpersonal & organizational skills, a team player & effective team leader.
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