
Dominique Frary

725 S. Glencoe St. Denver, CO 80246

303-886-3708 Email: dominique_frary@yahoo.com 

______________________________________________________________________________________

Seeking an entry level position with a successful, respected, and innovative medical institution where I can apply the education and skills I have acquired through the Medical Clerical Program at Community College of Denver and through my volunteer activities.

______________________________________________________________________________________

Skills

· Experience in Medical Office Administration/ Customer Service in Healthcare 
· Basic computer skills (Email, Internet, Microsoft Word, PowerPoint, Excel Spreadsheets)
· Technical reading, medical terminology, HIPPA training at administrative internship 
· Friendly, reliable, strong work ethic; able to take initiative, punctual with perfect attendance
______________________________________________________________________________________

Education

Community College of Denver, Medical Clerical Program


May, 2012

South High School, School to Work Alliance Program (Denver Public Schools)

______________________________________________________________________________________

Volunteer / Work 

Goodwill Industries, Retail Store – Temporary Worker
                                  April 2013 to June 2013
Rose Medical Center, Volunteer Center
- Volunteer



Feb 2012 - May 2012

Answered phones, took messages and other assigned projects.

Provider’s Resource Clearinghouse - Temporary Worker

             
Oct 2010 - Dec 2010

Accepted donated materials and sold to member companies or worked with social services to provide goods and materials to clients.  Sorted, labeled and shelved donations like bedding, bath toiletries, kitchen and other assorted odds and ends.
Denver Public Library, Virginia Village Branch - Volunteer Shelver 
      May 2007 - Aug 2011
Organized check outs, requested books, CDs and DVDs in alphabetical order to allow for easy access by Library patrons.  
PHAMALy – Patrons Services, Usher, and Backstage Volunteer                   July 09- August 2010

Handed out hearing devices, answered questions, directed patrons to their seats. Set up props and pieces, assisted actors with dressing, hair and make up, running lines and ensuring timely entrances and exits.

______________________________________________________________________________________

References

Mary Williams

Rose Medical Center, Volunteer Services



303-320-2762

Diane Corso

School to Work Alliance Program (Denver Public Schools)

303-866-3192

Rita Torres 

Volunteer Coordinator at Denver Public Library, Virginia Village Branch


