

	JAMIE VAUGHN
(303) 377-2653	Denver, CO	jvaughn0608@gmail.com

OBJECTIVE
 Entry level Human Service position working with at risk youth, detail and customer service oriented, with the ability to communicate and work well with the youth, and a passion for assisting At Risk Youth with accomplishing their educational goals

SKILLS
	
	
	
	

	Microsoft Word
	Microsoft Excel
	Self-Motivated
	Organizational Skills

	Customer Service
	Multi-Tasking
	Communication Skills
	Time Management

	Flexible
Active Listening
	Team Player
Critical Thinking
	Service Orientation
Analytical Thinking

	Compassionate
Relating to Others




WORK EXPERIENCE
Human Services
· Provide information or refer individuals to public or private agencies or community services for assistance
· Knowledge of principles, methods, and procedures for diagnosis, treatment, and rehabilitation of physical and mental dysfunctions, and for career counseling and guidance
Food Preparation
· Set up hot and cold food in guest suites
· Inspected and cleaned food preparation areas, equipment and utensils to maintain a safe and sanitary working environment in accordance with health and safety standards and detailed kitchen procedure
· Providing information to supervisors, co-workers, and subordinates by telephone, in written form, or in person.
· Observing, receiving, and otherwise obtaining information from all relevant sources.
· Developing constructive and cooperative working relationships with others, and maintaining them over time.
· Assessing the value, importance, or quality of things or people.
· Knowledge of principles and processes for providing customer and personal services. This includes customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.
· Talking to others to convey information effectively.


WORK HISTORY
Food Runner	Levy Restaurant	03/2006-08/2013

EDUCATION AND TRAINING
Human Service	Community College of Denver	05/2015
Business Administration                                 Everest College                                 11/2007    



