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Centennial, CO 80015
575-706-5825

Education

Farmington High School				Graduate/Diploma
Farmington, New Mexico

San Juan College					Graduate/Diploma
Farmington, New Mexico				Intensive Secretarial Program

Employment

Exterran Energy Solutions				May, 2011 – March, 2014
762 Buckhorn Drive				Lead Purchasing/Inventory Specialist
Rifle, CO 81650					Bruce Veatch

Its Quest, Inc.					September, 2011 – May, 2011
407 East Greene Street				Administrative Assistant
Carlsbad, NM					Mandy White

J-W Power Company				June, 2005 - October, 2010
3611 National Park Highway			Office Manager/InventoryPurchasing Administrator
Carlsbad, New Mexico				Ray Lancaster

Hoerbiger Service Inc.				July, 1997 - June, 2005
213 Elm Street					Office Manager/Customer Service Representative
Farmington, New Mexico				Tim Paxton

Burlington Resources				November, 1989 - November, 1996
3535 East 30th Street				Associate III
Farmington, New Mexico				Dave Jenson

Intermountain Power Service Corp.			November, 1985 - April, 1989
Intermountain Power Plant			Clerk II/Receptionist/Accounts Payable Clerk
Delta, Utah					Phillip Tice/Jerry Hinzie

Cherne Contracting Corporation			November, 1984 - April, 1985
Intermountain Power Plant			Project Secretary
Delta, Utah					Dave Hile

Cherne Contracting Corporation			December, 1983 - November, 1984
Bonanza Power Plant				Project Secretary
Vernal, Utah					Doug Goninan

Personal Note

I am a dedicated, loyal and hard working employee who understands and promotes the concept of teamwork to accomplish goals.

References

Don Miller		432-332-8161
Amy Price		970-589-2789
Traci Arnwine		505-330-4977
Mason Henderson	432-288-2433
