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16167 E 105th cir, Commerce city CO 80022



Diomari_esl88@yahoo.com • Mobile (303)928-9015
Qualification Highlights

•
Use clear, concise communication skills in conjunction with organizational skills to perform daily duties.

•
Met or exceeded all performance goals to date.

•
Resourceful, energetic, competent, multi-task and results-oriented.
•
Fluent knowledge in both English and Spanish Languages. 
Academic Training, Development, and Coordination
Professional Experience

Coordinator & Instructor in Language Education 
•
Provided a high level of academic coordination and client relations based on outstanding communication and interpersonal skills.

•
Resolved numerous business functions on a day-to-day basis; including student sponsorships, level evaluations, information requests, processing & closing the sale.

•
Established and maintain effective Training for ESL Instructors, improving their communication between students.

Employment History
Nutraceutix, Lafayette CO

Machine operation and Trainer





January/2014 to Present
· Worked with heavy duty machines and set up machines to different product bottle and cap sizes.
· Conducted deep cleaning and sanitizing to prevent cross contamination.

· Conducted 30 minute checks to assure that product quality will pass quality control regulations.

· Completed paperwork with each product and assured production supply was sufficient for orders. 
· Trained individuals to set up and work with machines to properly meet quality control standards. Troubleshoot any problems getting on the way of production goals.
Language Education Institute, Thornton, CO
March/2010 to December/2013
Academic Coordinator and Senior Development/E.S.L Instructor
•
Provide advanced training and supervise E.S.L. Instructors. Maintain constant communication/feedback with current staff. 

•
Multi task with Administrative duties such as; payroll and time tracking, financial reporting to student sponsors, invoicing, 
•
Coordinate all academic levels with teachers as well as student counseling, involved in light Human Resources duties such as interviewing/hiring new E.S.L. Instructors. 

•
Teach all levels (beginners to advanced) to large groups of Spanish-Speaking students. Perform various dinamics to develop excellent training/teaching strategies inclined to Adult Education and Language Development. 
IMAC Ingles Total Guadalajara, Mexico
June 2007 to February/2010
E.S.L. Instructor 
• Taught Conventional E.S.L. and Business E.S.L. in Well Recognized Education Institution in Guadalajara, Mexico.

• Coordinated and followed strict Class Plans from Beginning to Advanced Levels of English both Conventional and Business Executive. 
Education

Licensures and Certifications

Bachelor Equivalent in Education – Certification of T.E.F.L. (teaching English as Foreign Language)
June 2007
Adams City High School – Commerce City Colorado 
May 2006
General Diploma 

High School 

Skills

•
General Office Equipment, Customer relations, Outbound & inbound calling, basic computer skills, typing, team motivation, email, telephone, employee assessor &  training, expert academic knowledge, plan resolutions, communication skills, multitasking,  time management, customer service, , skills development, negotiation and closing techniques, negotiating and influential selling, goal attainment, client (student) retention, fluent bilingual in Spanish. 
References

• will provide all personal and/or professional references necessary upon request.


