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Summary
	
	

	
	

	
	

	
	

	
	

	
	I am looking to obtain an administrative position handling high-level responsibility task, which I may put to use my excellent skills acquired over a well-rounded work history in the office management environment.


Experience
	
	

	2004 to May 2014
	Human Resource Lead,  Sears Holdings INC (Eden Prairie)
Supports the operations within the store and assists the store manager. 
Leads by example, acts as a role model and personally contributes to attainment of department goals  
Maintains working knowledge of applicable federal, state and local laws and ensures awareness and compliance
Performs payroll processing and cash office processing
Adheres to privacy requirements
Hiring, Employee Reviews, Scheduling, Staff concerns
Loss prevention




Education
	
	

	1976
	High School Diploma,  Burnsville High School
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