PARAMJEET KAUR
2240 Edgartown Lane

Hoffman Estates, IL 60192

(H) 847-931-9716 (C) 847-387-9686

Singh_phuiljit@yahoo.com

SUMMARY

20 years of experience in Assembly and inspection. Team player, meets deadlines, never late, gets along well with others, likes to learn, quick learner, problem solver, reliable and dependable. Fluent in English, Punjabi, Hindi, Gujarati and Urdu.
EXPERIENCE

SHURE INC., Wheeling, IL
        1994 - 2014                   

A leading global manufacturer of wireless technology including microphones, amplifiers, monitors & sound systems for the professional and amateur markets. An ISO 9001:2000 certified facility.
Incoming Senior Inspector (2004 - 2014)

             Inspect all incoming materials, Logs in Database. Creates Nonconforming material report on  

             rejected material .       
Assembler, Repair Operator and Testing (1994 - 2004)
· Perform lot inspection on in-coming material with reference to engineering documents such as drawings, ECO’s, SEN’s and SAP for bill of materials. Data entry for inspection history. 

· Good knowledge of material master and quality macho.

· Perform post pack audits, talk out and test units.

· Non-conforming material coordinator. Look up SAP cost and supplier information, inspection codes and revision  levels. Work with engineers and purchasing to ensure timely disposition of material.

· Generate daily inspection lists, enter production yield data, perform cycle counts, create monthly production reports, monitor block stock inventory. 

· Perform quality tests such as pencil hardness test, humidity test, color and gloss tests, paint adhesive test and chemical resistance test. 

· Knowledgeable in the use of CMM, calipers and micrometer and other measuring equipment.

· Work on different projects with Eng. Team.

· Work on special requests from SQE’s and CQE’s.

· Perform stock checks.
· Calibration
· Back up Technician
ARC TRONICS, Elk Grove Village, IL
1992 - 1994
Inspector


Coordinated production from separate customers. Inspected the first run printed circuit boards with the bill of materials and performed final inspection.
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HARDWARE / SOFTWARE

SAP, Outlook, Excel, Power Point, 

EQUIPMENT

Solder Iron, Microview, Farro, Caliper, Gages

ACHIEVEMENTS

Certification for coordination, leadership, going above and beyond. Perfect attendance awards and 16 Instant Peer Recognition awards. Supporting AOM team by participating in the selection process for the AOM’s.

INTERESTS

Reading, Cooking, Sewing

EDUCATION
Olivet Nazarene University, Rolling Meadows ILL
Word and Excel, 2005

Harper College, Palatine ILL
Basic Computer Terminology, Word Processing Software, Database Management, 1992

Ram Garhia College, Punjab, India

Bachelors Degree, 1986

TRAINING 

· Safety


· Solder


· ISO



· Core values


· Repair & rework in P.C. board

· ESD

· Packing

· PCB handling

· Tuning
· Inspecting
· Talk out

· 7 Habits Private Victories

· Eigner PLM Training

· CT PAT

· Values in Action

· Communication in English

· Data base in computer

· Basic computer

· Excel 2000 
Intermediate
· IPC610

· MS Office 2007 New Features

· MS Outlook Calendar

· Preventing Harassment

· E-Learning

· Concure Training

· SOS Technologies
· CPR/First Aid Training

