Shawn D. Thomas
1516 S. 5th Avenue
Maywood, IL 60153
(708)269-9590
Rdkuj48@yahoo.com
 
OBJECTIVE
 
Motivated and personable individual looking for an opportunity with a company that embraces hard work wherein my skill set can be utilized to make a positive impact within the company.
 
EMPLOYMENT HISTORY
 
[bookmark: _GoBack]IMI Cornelius Glendale Heights, IL 12/2014- current
        Deburring Metal
        Using Hand held tools powered by air drill tools etc.
        Utilizing Micro-meter/caliper on a daily bases
        Reading blue prints on a daily bases
        Operating Shear Press Brake/Punch break
 
 
FIC America Futaba Carol Streams, IL, 06/2014- 12/2014
        Material Handler/ Proved raw material metal
        Machine Operator/ robotic welding
        Forklift & EPJ Operator
Proving Team Leads and Machine Operators steel material to make car mufflers and Steel
 
 
JD Norman Industries, Addison, IL, 05/2013- 02/2014
Machine Operator
 
• Configured and operated CNC machine, edited programs and was responsible for the troubleshooting and adjustments of CNC programs.
• Read height gauges as well as comparative gauges, making changes to speeds and feeds as needed.
• Recorded readings into a datasheet or SDS tool.
• Ensured belts speed was operating accurately and to maximum production levels.
 
RR Donnelley, Itasca, IL, 01/2013- 05/2013
Customer Service Representative
 
• Handled all incoming customer inquiries in a timely and accurate manner.
• Analyzed AR reports for vendors and followed up on outstanding invoices for payment.
• Delegated and ensured optimal flow of workload and coverage in the absence of others.
 
African-American Christian Foundation, Oak Park, IL, 08/2011- 12/2012
File Auditor
 
• Served as auditor with a wide range of duties, including examination of previously submitted returns.
• Reviewed financial statements and postings to ensure accuracy, making corrections if necessary.
• Utilized computer software to enter data and organized files into Excel spreadsheets.
 
School District #89, Melrose Park, IL, 05/2011- 08/2011
Lead Custodian
 
• Monitored building security and safety as well as closing procedures after operating hours.
• Promoted health and safety while reducing the spread of infection at all times.
• Followed daily, weekly and month cleaning schedules.
• Checked electrical appliance use to prevent potentially unsafe situations.
• Scheduled the shipping, handling and receiving of goods.
 
DHL Global Mail, Des Plaines, IL, 11/2009- 03/2010
Encoder & Press Brake Operator
 
• Managed processes either through control mechanisms or direct physical activity to operate machines, computers, and vehicles.
• Encoded and sorted mail using RF scanning device and accurately entered data into computer system.
• Measured completed work pieces to verify conformance to specifications using micrometers, gauges, calipers, templates, and/or rulers.
• Inspected completed work pieces for defects and sorted defective pieces according to types of flaws.
• Read work orders/production schedules to determine specifications, such as materials to be used, locations of cutting lines, dimensions, and tolerances.
• Loaded materials as well as chemical solutions into machines.
 
EDUCATION
 
Community Triton College, River Grove, IL
Associates Degree in Criminal Justice
Currently pursuing
 
Proviso West High School, Hillside, IL
H.S. Diploma
 
CERTIFICATIONS
 
Electric Pallet Jack Certification
Stand-up Forklift Operator Certification
