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Objective
To drive the talent relationship management process for salaried and non-salaried candidates. 
Summary of Qualifications
Sales and Customer service 
Organizational, Multi- tasking and Communication skills
Dedicated to finding the right fit for the customer based on their needs, wants and skills
Effective written and verbal communication skills 
Experience in three different verticals- Call Center, Finance and Medical 
Experience operating Microsoft outlook, Office, Applicant Tracking Systems and an intranet with share point


Experience
Recruiting
· Manage a consistent, high volume flow of qualified candidates through active and passive sourcing methods

· Review qualifications, resumes and conduct phone interviews with potential candidates to qualify work history, training, education and job skills as related to open positions

· Handle any incoming inquiries from candidates regarding open positions

· Directly work with and respond to hiring managers

· Guide candidate throughout the hiring process via systematic check-in points

· Maintain an ongoing relationship with candidates throughout the interviewing/ hiring process

· Conduct online administration of candidate profiles within Client Applicant Tracking System (Taleo, PeopleSoft, Avature)

Sales 

· Manage assigned requisitions on a daily basis
· Source, Cold call, Develop and maintain internal database of potential candidates
· Create job interest and contact 100 prospects a day 
· Interview, screen and gather necessary information to have 2.5 hours of talk time a day
· Maintain a 20.5% margin on all new/ rebook contracts

Leadership
Received and delegated requests for Close Air Support, Medical evacuation and Supply needs
Sourced aircraft best suited for specific need requested
Responsible for the efficient and safe movement of aircraft, personal and equipment
Effectively communicate instructions to pilots, and ground teams for the coordination of air/ground movements to ensure safety of all involved
Facilitated informational meetings to inform team on programs and benefits entitled to them
Counseled team members monthly to show their progress and advise them of future expectations 
Trained team members on their job and prepared them to function in stressful situations     

Employment    
United States Marine Corps – Okinawa, Japan; Cherry Point, NC
SevenStep RPO - Boston, Ma; Denver, Co 
Advanced Medical- Broomfield, CO  
AIMCO- Centennial, Co                                                  

 



Education
American Military University
· 20 Semester hours in Human Resource Management                                                                 
Redford High School 
Diploma in college preparatory classes


