                                                                          Birong Qin

                                                84 Ainsley CT, Clayton, NC 27527

                                           Tel: 919-585-6399    Email: bqin2001@yahoo.com

Summary of Qualifications

· Competency in Accounting and Computer knowledge 

· Strong attention to detail and  data entry 
· Motivated self-starter with an aptitude for learning new tasks quickly

· QuickBooks, Microsoft Excel, Word, Access, Outlook, PowerPoint
· Excellent written and oral communication skills
Work History

    Cash Service Representative: Bank of American/Gardaworld, Jan 2012-Jul,2014
    Accounting Clerk/Teller:  M&T bank in N.Y, April 2004 –Jun 2008   

    Accounting Clerk/Teller: Valley national bank in N.J. Oct, 2003-Jan, 2004 

Key job tasks
Responsible for processing bank transactions, establishing and controlling customer records, performing required maintenance on customer accounts. Also responsible for answering questions and providing information upon request from customers and assisting them in understanding and utilizing bank products and services.

Education   

Bachelor Degree in  Management Information Systems   

Ramapo College of New Jersey, Mahwah, NJ

           Main Courses completed

In Accounting 

Principles-Financial Accounting, Principles-Managerial Accounting, Corporate Finance,

Marketing Principles & Practice.

In Computer 

       Advanced computer Application, Decision Support System, Databases Management System,  

       Computer Science II (C/C++), Programming VB 6.0, Networks and Distribution Processing,

          Managing Information Systems, System Analysis & Design.

Achievements 

            As a teller of 2007 in M&T bank
 As Super Star performer for two years in a row at M&T bank.

 As Rock Star performer for four years in a row at M&T bank.

